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Introduction:
The aims of these procedures are:
XTo clarify roles and responsibilities of everyone within our school in relation to child proteciibsafeguarding

XxTo have cleaprocedures that are followed when a child is identified as needing more than universal services c
provide

xThe term “child “or “children” refers to anyone under the age of 18 years

Section 1-School Commitment
1.1. This policy applies to all adults, inaling volunteers, working in or on behalf of the school.

1.2. We aim to work in partnership and have an important role in ir@gency safeguarding arrangements as set out by
Working Together 2018nd Keeping Children Safe isiugation 2019 Everyone working iar for our school service
shares an objective to help keep children and young people safe by contributing to:

a) providing a safe environment for children and young people to learn and develop in our schod, saitin

b) identifying children and young peopleho are suffering or likely to suffer significant harm, and taking
appropriate action with the aim of making sure they are kept safe both at home and in our sching’ set

1.3. Both Frithville and New York Prim&ghoolare committed to safeguarding and prorting the weltbeing of all of
its pupils. Each pupil's welfare is of paramount importance. We recognise that some childydre especially
vulnerable to abuse. We recognise that children who are abused or neglected may find it diffideitelop a
serse of seHworth and to view the world in a positive way. Whilst at school, behaviour may be challenging. W
recognise that theymay exhibit concerning behaviours and at times this may impact on other children eithe
directly or indirectly We will alway$ake a considered and sensitive approach in order that we can support all o
our pupils.

Anti-bullying Child Protection
policies

Staff Conduct

Online
safety
Curriculum
Attendance /

Managing allegations

Behaviour Safeguardin , against staff
Management ‘ g J °

/ \ Building design

v

Health and safety

Safe recruitment &

Transport to and from Whistle blowing .
selection

School
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Section 2-Pupil Information

2.1 In order to keep children safe and provide appropriate care for them the school requires accurateiprio date
information regarding

a) Names contact details and relationship to the child of any persons with whom the child normally lives.
b) Names and contact details of all persons with parental responsibility (if different from above)

c) BEmergency contact detailsf (@ifferent from above), ensuring that if the person(s) with parental responsibility is
unable to collect this person, who could collect the child and keep them safe until either then{srsath
parental responsibility is available or a more suitablewragement is made. The school encourages all parents
and carers to provide more than one emergency contact, providing the school with additional dptiorake
contact with a responsible adult when a child missing education is identified as a welfagr aat¥guarding
concern

d) Details of any persons authorised to collect the child from school (if different from above)

e) Any relevant court orders in place including those which affect any person’s access to the chiReédgnce
Order, Contact Order, Cafgrder, Injunctions etc.)

f) If the child is or has been subject to a Child Protection Plan

g) If the child is or has been subjectda Early Help Assessment f8Hr Child In Need (CIN) processes
h) If the child is a Looked After Ch{ldACYr previously lookd after

i) Name and contact detail of G.P

J) Any other factors which may impact on the safety and welfare of the child

The school will collate, store and agree access to this information, ensuring all information Hetdrenically is
stored securely with dugegard to meeting data protection and safeguarding requirements.

Both Frithvile and New York Primary Schowill collate, store and agree access to this information, ensuring all
information held electronically is stored securely with due regard to megetlata protection GDPRand safeguarding
requirements. Historical paper documents are securely stored, and historical electronic data is stored securely
accordance with our Data Protection Policy.

2.2. Transfer of files

2.2.1.Whena child leaves the schqdhe pupil record, includinghild protection filewhich is separated from the
main pupil record in a sealed envelope clearly marked as ssi¢fgnsferred to thenew school asoon as
possible. This is usually done with a fate face meeting uss the cihld moves out of areaf khis is the
case the file is transferredvith an accompanying list of the files, e.g. pupil file, child protection file leyc.,
recorded delivery and signed for. The child protection file is clearly marked Child Protectioie@tal, for
attention of Designated Safeguarding Lead and a receipt of this transfer will be retained.

2.2.2.The receivingchool should sign a copy of the list to say that they have received theafild return that to
the sendingschoolfor tracking and aditing purposes.

2.2.3.This information should be added to a record of transfer which daedingschoolkeep until the child
reaches their 28 birthdayand must contain:
x Name & DOB of child
x Name & address of receiving school
x Datefile(s)transferred withnameand role of person who received it
x Datesending school receivambnfirmation of receipbf filesfrom receivingschool
x Summary otase at the time of transfer e.@hild Protection Plan: Neglect.

2.2.4.1n addition to the child protection file, the designhatedeguarding lead should also consider if it would be
appropriate to share any information with the new school or college in advahae ahild leaving. For
example,information that would allow the new school or college to continue supporting victims aeabu
and have that support in place for when the child arrives.
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2.2.5.

2.2.6.

2.2.7.

2.2.8.

The pupil record should not be weedédfore transfer to the nexschool unless any records with a short
retention period have been placed in the file. It is important to remember that therimédion which may
seem unnecessary to the person weeding the file may be a vital piece of information requiredtat a la
stage.

Electronic documents that relate to the pupil file also need to be transferred, or, if duplica@driaster
paper file, destoyed.

Sendingschools do not need to keep copies of any records in the pupil record except if there is an ongoi
legal action when the pupil leaves the school. Custody of and responsibility for the records tpadses
school the pupil transfers to.

The school which the pupil attended uhstatutory school leaving age responsible for retaining the pupil
record until the pupil reaches the age of 25 yedisis school retains a copy of the child’s chronology and
any documents that the school createdyerisk assessment in an archive until the child reaches the age of 2!
years, the receipt of the transferred file is kept alongside this archive. Any archived filesraik stcurely

in the same way as an active fileany records relating to child gtection issues are placed on the pupil file,

it should be in a sealed envelope and then retained for the sper®d of time as the pupil fil§DOB + 25
years)

Sources of further support:

X IRMS Infamation Management Toolkit for Schools June 2019

x Data Protetion Toolkit for Schools August 2018

DfE Data protection: a toolkit for Schools August 2018

X Lincolnshire County Council Data Protection Advice Service

LCC Data Protection Advice Service for Schools

x Perspective Light/Safeguarding/Safeguarding Documi#Rik8S Toolkit for school2019 + Data Prtection
Toolkit for Schools

Section3 -

Roles and Responsibilities

3.1. TheRole of Our Governing Body is so important in robust safeguarding practice. Ours Governors witeehsir

3.1.1.
3.1.2.

3.1.3.

3.1.4.

3.1.5.

3.1.6.

3.1.7.

3.1.8.

There is a named Safeguarding Governor

The school has an effective Child Protectanmd Safeguarding policy and proceduieslace that are in
acordance with local authority guidance and locally agreed taggncy procedures, and the policy is
available publically via the school website or other means. The policy will be reviewed and upaated
annual basis

The school has a staff behaviour pylior code of conduct and that this is provided to stlff and
volunteers on induction. The policy includes acceptable use of technology, staff/pupil relatioasttips
communications including the use of social media

The school operates safer recruitmeprocedures and makes sure that all appropriate checks are carried
out on staff and volunteers who work with children; and that any panel involved in the recruitmetdf®
has at least one member who has undertaken the Safer Recruitment Training.

The school has procedures for dealing with allegations against staff and volunteers that comply wit
guidance from the local authority and locally agreed irggency procedures.

Online safety policy and procedures are in place and training and support is prbfad staff and pupils to
ensure that there is a good understanding of child protection issues related to electronic media.

The school hasippropriate electronic filtering and monitoring systems in place to ensure that children are
safeguarded from potemlly harmful and inappropriate online material; whilst recognisihgt “over
blocking” should not lead to unreasonable restrictions as to what children can be taught.

A senior member of the school’'s leadership team is appointed to the role of DSL Wihtake lead
responsibility for safeguarding and child protection.
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3.2.

3.3.

3.1.9.

The school has one or more deputy DSL’s who are trained to the same standard as the lead DSL.

3.1.10.Children are taught about safeguarding, including online safety as part of providing a hndashkanced

curriculum. This may include covering relevant issues through Relationships Education and Relationsh
and Sex Education, and/or where delivered, through Personal, Social, Health and Economic (PS
education. Thé&overnment has made reguiahs which will make Relationships Education (for all primary
pupils) and Relationships and Sex Education (for all secondary pupils) and Health Educatiopufids &l
state-funded schools) mandatory from September 2020.

3.1.11.Saff including the Head tezher undertake appropriate safeguarding training which is updated annually

3.1.12.They remedy, without delay, any deficiencies or weaknesses regarding child protection arrangements

3.1.13.Agovernor is nominated to be responsible for liaising with the LA and /or paapencies in the event of

allegations of abuse being made against the head teacher

3.1.14.Where services or activities are provided on the schoolnpises by another body, the bodpncerned has

appropriate policies and procedures in place in regard to safegnmrchildren and child protection and
liaises with the school on these matters where appropriate.

3.1.15.They review their policies and procedures annually

3.1.16.The school appointsan appropriately trained designated teacher witlssponsibility for “promoting the

educational achievement of children who have left care through adoption, special guardianship or chil
arrangement orders or who were adopted from state care outside dhaghnd Wales” in addition to
Looked AfteiChildren(LAG.

Our Head Teacher will ensuthat:

3.2.1.

3.2.2.

3.2.3.

3.2.4.

3.2.5.

3.2.6.

3.2.7.

The policies and procedures adopted by the Governing Body or Proprietor are fully implemented, ar
followed by all staff;

Quifficient resources and time are allocated to enable the designated safeguarding lead and other staff
discharge their respaibilities including taking part in strategy discussions and other-agency meetings
and contributing to the assessments of children.

There are arrangements in place for Safeguarding Supervision for the Designated Safeguarding Lead
the deputy Desigated Safeguarding Lead(s)

All staff and volunteers feel able to raise concerns about poor or unsafe practice in regard terghalad
such concerns are addressed sensitively and effectively in a timely manner in accordance with agre
whistle blowing péicies and use of th€eSCP Professional Resolution & Escalation Protddw NSPCC's
‘What you can do to report abuse dedicated helpliseavailable as an alternative route for staff who do
not feel able to raise concerns regarding child protection failures internally or have concerrigtaboway

a concern is being handled by their school or college. Staff can call 0800 028 [G#8& available from
8am8pm MonFri and emailhelp@nspcc.org.uk

The Designated Safeguarding Lead is supported inigiray a contact for the school to provide a report
and attend Initial Child Protection Case Conferences, Reviews and Looked After Children Revidws ot
school term time when needed

Allegationsregarding staff or any other adults in the school are reféne the Local Authority Designated
Officer (LADO), as set out in the Managing Allegations procedure.

Individualsare referred to the Disclosure and Barring Service (cases where a person is dismissed or left ¢
to risk/harm to a child). This is a legaityl placed upon the school.

Our Designated Safeguarding Lead (DSL) as stat&CBIE (20)vill ensure that they:

3.3.1.

Manage referrals
a) Refer cases of suspected abuse to the local authahildren’s social care (Custom8ervice Centne

b) SQupport staff who make referrals to Customer Service Centre

c) Sek advice from Prevent Teamegarding radicalisation concern& refer cases to theChannel
programmewhen necessary
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d) Qupport staff who make refeals to the Channel programme when advised by Prevent team

e) Qupport the Head to refer cases where a person is dismissed or left due to risk/harm to a child to th
Disclosureand Barring Service as required

f) Refer caseso the Policavherea crime may have been committed

3.3.2. Work with others
a) liaise with thehead teacheito inform them of issues especially ongoing enquiries urssation 47 of
the Children Ac1989 and police investigations

b) As required, liaise with the “case manager” (as per Part four of KCSIE) and the desidfieeedLADO)
for child protection concernsall cases which concern a staff membewrolunteer)

c) Liaise with staff on matters of safety and safeguarding and when deciding whether toanakerral by
liaising with relevant agencies. Act as a source of support, advice and expertise for staff.

d) take into account the learning from the following review: Help, protection, education: concluding the
Children in Need review June 2019 (page 38)

e) help promote educational outcomes by sharing the information about the welfare, safeguarding an
child protectionissues that children, including children with a social worker, are experiencing, or hav
experienced, with teachers and school and college leadership staff. Their role could includagensur
that the school or college, and their staff, know who thesedthit are, understand their academic
progress and attainment and maintain a culture of high aspirations for this cohort; supportingrigach
staff to identify the challenges that children in this group might face and the additional academi
support and adjatments that they could make to best support these children.

3.3.3. Supporting the child and partnership with parents
a) School recognises that the child's welfare is paramount, however good child protection an
safeguarding practice and outcomes rely on a positiygen and honest working partnership with
parents

b) Whilst we may, on occasion, need to make referrals without consultation with parents, we will mak
every effort to maintain a positive working relationship with them whilst fulfilling our dutiesdtept
any child

¢) We will provide a secure, caring, supportive and protective relationship for the child

d) Children will be given a proper explanation (appropriate to age and understanding) of what action
being taken on their behalf and why

e) We will endeavour alays to preserve the privacy, dignity and right to confidentiality of the child and
parents. The Designated Safeguarding Lead will determine which members of staff “need to kno\
personal information and what they “need to know” for the purpose of suppgramd protecting the
child.

3.3.4. Undertake training
The DSL (and any deputies) will undergo training to provide them with the knowledge and skitisdrégjui
carry out the role. This training will be updated at least every two years. They will also underéadent
awareness training.

In addition to the formal training, their knowledge and skills will be refreshed at regular inderasi
required, but at least annually, to allow them to understand and keep up with any developmentanelev
to their role (this will be done by attendinthe termly LCCDSL Safeguarding Briefingad byattending
appropriate LincolnshiréSafegarding Children Partnershipnter-agency training and other relevant
training and/or conference opportunitiesd they:

a) Understand theassessment process for providing early help and intervention, for example througt
locally agreed common and shared assessment processes such as early help assessments

FVNY hild protection Policy Se@020 7



3.3.5.

3.3.6.

b) Have a working knowledge of how local authorities conduct a child protection aaderence and a
child protection review conference and be able to attend and contriltotehese effetively when
required to do so

c) Ensure each member of staff, especially new and part time staff has access tondadstands the
school’s or college’s childgection policy and procedures

d) Are alert to the specific needs of children in need, those with speciatathnal needs angoung
carers

e) Are able to keep detailed, accurate, secure writtenarels of concerns and referrals

f) Understand and support the schoot college with regards to the requirements of tReevent duty and
are able to provide advice and support to staff on protecting childirem the risk of radicalisation

g) Obtain access to resources and attend any reléwarefresher training courses

h) Encourage a culture of listening to children and taking account of their wishes and feelings, among
staff, in any measures the school or college may put in place to protect them.

Raise Awareness
a) Ensurethe school or college’s child protectiand safegarding policies are known, understood and
usedappropriately

b) Ensure the school or college’s child protectiomnd safeguardingpolicy is reviewed annuallythe
procedures and implementation argpdated and reviewed regularBndwork with governing bodiesr
proprietors regarding this

c) Ensurethe child protectionand safeguardingpolicy is available publicly and parents are aware of the
fact that referrals about suspected abuse or neglect may be made and the role s€hbel or college
in this

d) Link with the Lincoln&ire Safeguarding Children Partnersbhipmake sure staff are awaref training
opportunities and the latest local policies on safeguarding.

Availability
a) During term time the designated sajearding lead (or a deputy) shouddways beavailable(during
school or college hour$)r staff in the school or college to discuss aafeguarding concerns.

b) It is a matter for individual schools @noolleges and the DSL to arrange adequate and appropriate cover
arrangements for any duof hours/out of tam activities.At Frithville and New York Prary School
there will be a DSL or deputy available to be contacted out of hours/out of term for urgent eisquirie
such as an Initial Child Protection Case Conference. Details of all Safeguarding trainee disyifayed
in our school, including those trained across the Trust. However ultimately, there is only onerDSL
deputy during absence from school) who provides the central point for all Safeguarding concerns

3.4. All staff and volunteers will:

3.4.1.
3.4.2.
3.4.3.

3.4.4.
3.4.5.
3.4.6.
3.4.7.
3.4.8.
3.4.9.

Read and sig to say that they understand and will fully comply with sabool’spolicies and procedures
Read and gjn to say that they understandapts 1 and 5of ‘Keeping Children SafeEducation’ (2019

Identify concerns as early as possible and provide helpréwent concerns from escalating and identify
children who may be in need of extra help or who are suffering or are likely to suffer significemt h

Attend annual whole school safeguarding training and other appropriate training identified

Provide a safeenvironment in which children can learn

Be aware that they may be asked to support a Social Worker to take decisions about individuahchildr
Inform the designated safeguarding lead of any concerns about a child immediately

Inform the head of any conces regarding an adult within school at the earliest opportunity

Inform the Chair of Governors of any concerns regarding the head at the earliest opportunity

3.4.10.Act on the concern and make the referral themselves if they feel the concern is not being taicerslyer
FVNY hild protection Policy Sej#020 8



Section 4 Child ProtectionProcedures

4.1. Definitions:

(‘Working Together’ 2018 and ‘Keepi@ildren Safe in Education’ 2019
A child any peson under the age of 18 years.

Safequarding and promoting the welfare of childreis defined for thgurposes of this guidance as:

» protecting children from maltreatment;

» preventing impairment of children’s mental and physical health or development;

 ensuring that children grow up in circumstances consistent with the provision of safe and eftacéiyand
* taking action to enable all children to have the best outcomes.

Harm means iltreatment or impairment of health and development, including, for example, impairment suffered from
seeing or hearinghe ill-treatment of another;

Development means physical, intellectual, emotional, salcor behavioural development;

Health: includes physical and mental health; maltreatment includes sexual abuse and other formteafriient which
are not physical.

Abuse:a form of maltreatment of a child. ebody may abuse or neglect a child by inflicting harm or by failing to act
to prevent harm. Children may be abused in a family or in an institutional or community settihgdgyknown to them
or, more rarely, by others (e.g. via the internet). They maywbused by an adult or adults or another child or children.

Physical abusea form of abuse which may involve hitting, shaking, throwing, poisoning, burning or scalding,rdrowni
suffocating or otherwise causing physical harm to a child. Physical maymalso be caused when a parent or carer
fabricates the symptoms of, or deliberately induces, illness in a child (Fabricated Induced lliness)

Emotional abusethe persistent emotional maltreatment of a child such as to cause severe and adverse efféots on
child’s emotional development. It may involve conveying to a child that they are worthless or dnipadequate, or
valued only insofar as they meet the needs of another person. It may include not giving the gultiunjiies to
express their view, deliberately silencing them or ‘making fun’ of what they say or how they communicate. It ma
feature age or developmentally inappropriate expectations being imposed on children. These mdg intduactions

that are beyond a child’s developmental capiy as well as overprotection and limitation of exploration and learning,
or preventing the child participating in normal social interaction. It may involve seeing or hélaginigtreatment of
another. It may involve serious bullying (including cyodlying), causing children frequently to feel frightened or in
danger, or the exploitation or corruption of children. Some level of emotional abuse is involvad types of
maltreatment of a child, although it may occur alone.

Sexual abuseinvolves brcing or enticing a child or young person to take part in sexual activities, not necessari
involving a high level of violence, whether or not the child is aware of what is happening. Mieaathay involve
physical contact, including assault by peagon (for example rape or oral sex) or npenetrative acts such as
masturbation, kissing, rubbing and touching outside of clothing. They may also inclugmmawt activities, such as
involving children in looking at, or in the production of, sexmeages, watching sexual activities, encouraging children
to behave in sexually inappropriate ways, or grooming a child in preparation for abuse (inclditing vinternet).
Sexual abuse is not solely perpetrated by adult males. Women can also commiif @etsual abuse, as can other
children.

Neglect the persistent failure to meet a child’s basic physical and/or psychological needs, likely tdrréheltserious
impairment of the child’s health or development. Neglect may occur during pregnancyeasliaaf maternal substance
abuse. Once a child is born, neglect may involve a parent or carer failing to: provide adequatddiimag and shelter
(including exclusion from home or abandonment); protect a child from physical and emotional haiange; ensure
adequate supervision (including the use of inadequate -ggvers); or ensure access to appropriate medical care or
treatment. It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs.

All staff follow the schod$ Child Protection Procedures which are consistent with ‘Working Together to Safeguar
Children 2018’ Keeping Children Safe in Education 2@t@ the LincolnshiréSafeguarding Children Partnership
guidance.

Teachers and other adults in school are wellcpthto observe any physical, emotional or behavioural signs which
indicate that a child may be suffering significant harm. The relationships between staff, pupistspand the public
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which foster respect, confidence and trust can lead to disclosuresbate, and/or school staff being alerted to
concerns.

All staff will also have an awareness of specific safeguarding issues agddfein section 3in particdar Domestic
Abuse, Child Exploitation EJ; Radicalisation and the Prevent Duty, Femaleit@eMutilation (FGM), Attendance and
Children Missing from Education (CMiap Contextual Safeguardingtaff will also be aware that behaviours linked to
drug taking, alcohol abuse, truanting and sexting put children in danger.

All staff will also beaware that safeguarding issues can manifest themselves via peer on peer abuse. This is most lil
to include, but not limited to: bullying (including cyber bullying), gender based violence/sesaalltasand sexting.
Staff are clear as to the school allege’s policy and procedures with regards to peer on peer abuse.

It isnot the responsibility of the school staff to investigate welfare concerns or determine the truth adiadpsure or
allegation. All members of staff however, have a duty to reg@ooncerns and maintain an open mind. Accordingly all
concerns regarding the welfare of pupils will be recorded and discussed with the designhated sdifeplesd (or the
deputy DSL in the absence of the DSL) prior to any discusstopawénts.

If children are placed in any form of Alternative Provision for any part of their school day, thisl sgiloseek
reassurance that the same child protection procedures will be followed and that any concernisewikiéi be reported
to our Designated Safegrging Lead and their counterpart within the Alternative Provision.

4.2. Concerns that staff must a@n immediately and report:

4.2.1. Any suspicion that a child is injured, marked, or bruised in a way which is not readily attribtgabke
normal knocks or scrapesceived in play

4.2.2. Any explanation given which appears inconsistent or suspicious

4.2.3. Any behaviours which give rise to suspicions that a child may have suffered harm (e.g. worryimgsliawi
play)

4.2.4. Any concerns that a child may be suffering from inadequate,Gl treatment, or emotional maltreatment
4.2.5. Any concerns that a child is presenting signs or symptoms of abuse or neglect

4.2.6. Any significant changes in a child’s presentation, includingattandance

4.2.7. Any hint or disclosure of abuse from any person

4.2.8. Any conerns regarding person(s) who may pose a risk to children (e.g. living in a household with childr
present)

4.2.9. Any potential indicators of Chilexploitation
4.2.10.Any potential indicators of FGM
4.2.11.Any potential indicators of Radicalisation

4.2.12.Any potential indicator®f living in a household with Domestic Abuse

4.3. Responding to disclosure

4.3.1. Staff will not investigate but will, wherever possible, elicit enough information to pass on tte#ignated
safeguarding lead in order that s/he can make an informed decision dftevli® next.

4.3.2. The Designated Safeguarding Lead will ensure that the child’s wishes and feelings are takeroumb acc
when determining what action to take and what services to provide. Child Protection processqseveteo
with the best interests of té child at their core.

4.3.3. Staff will:
a) Listen to and take seriously any disclosure or information that a child may be at risk of harm

b) Try to ensure that the person disclosing does not have to speak to another member of school staff
¢) darify the information

d) Try to keep questions to a minimum and of an ‘open’ nature e.g. using TED techniGek me,Explain
to me, Describe to me....’
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4.4. Action
4.4.1.

4.4.2.

4.4.3.

4.5. Action
45.1.

e) Try not to show signs of shock, horror or surprise
f) Not express feelings or judgements regarding any person alleged to have hdrenelild

g) Explain sensitively to the person that they have a responsibility to refer the information to the
designated safeguarding lead, children need to know that staff may not be able to uphold configentia
where they are concerns about their safetysomeone else’s

h) Reassure and support the person as far as possible
i) Explain that only those who ‘need to know’ will be told
j) Explain what will happen next and who will be involved as appropriate

k) Record details includingdate, what the child has said, inhé¢ child’'s words on a ‘Record of
Concern’/Cause for Concern’ foramd pass to DStr on electronic system e.g. CPOMS and record any
visible signs, injuries or bruises on a Body Map

[) Record the context and content of their involvement, and will distingustween fact, opinion and
hearsay

by the Designated Safeguarding Leé&at deputy DSL in their absence)

Following any information raising concern, the designatféguarding lead will consider:
a) Any urgent medical needs of the child

b) Whether the clild is subject to a child protection plan
c¢) Discussing the matter with other agencies involved with the family
d) Gonsulting with appropriate persons e.g. Duty and Advice Team

e) The child‘'s wishes

Then decide:
a) To talk to parents, unless to do so may place ddcht risk of significant harm, impede any police
investigation and/or place the member of staff or others at risk

b) Whether to make a child protection referral ©hildren’s Social Cafeuty and Advice Tearbecause a
child is suffering or is likely to $erf significant harm and if this needs to be undertaken immediately

OR
a) Not to make a referral at this stage

b) If further monitoring is necessary

c¢) If it would be appropriate to undertake an assessm@ng. Early Help AssessmelH\) and/or make a
referral to Children’s Social Car€ustomer Service Centre

All information and actions taken, including the reasons for any decisions made, will be fullyeshdedm
and the process depicted in the flowchartAppendix 6will be followed. All referrals to Custom8&ervice
Centrewill be followed up in writing and these referrals will always be kept on file irrespective of the
outcome

following a child protection referral

The designated safeguarding lead or otheprapriate member of staff will:

a) Make rgyular contact with the social worker involved to stay informed

b) Wherever possible, contribute to the strategy discussion

¢) Provide a report for, attend and contribute to any subsequent child protection conference

d) If the child or children are made the subjexta child protection plan, contribute to the child protection
plan and attend core group meetings and review conferences

e) Where possible, share all reports with parents prior to meetings

f) Where in disagreement with a decision and concerns still remaintiviichild firstly:
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I. Talk in the first instance to the DSL

Il. Check theeferralincluded all the relevant information and clearly documented the concerns about
the child

[ll. Finally follow the professionatsolutionand escalation protocol shown on th€EB wetite.

g) here a child subject to a child protection plan moves from the school or goes missing, immediate
inform Children’s Social Cargustomer Service Centre

4.6. Recording and monitoring

4.6.1. Accurate records will be made as soon as practicable and will ctistityguish between observation, fact,
opinion and hypothesis. All records will state who is providing the information, the date and time
information will be recorded in the child’s words where possible and a note made of the location an
description ofany injuries seen, if this is a paper record than this should be signed. An example of how tt
is done can be found in AppendixPhotographs of injuries must not be taken.

4.6.2. The DSL ensures that the meth for other members of staff owolunteers passingpn concerns or
information is always adhered to as consistency is paramount in ensurinqtilaing gets missed. All
record of concerns are followed up and cleashow what action is being taken as a result of the concern
and the outcomes of this action.

4.6.3. All documents will be retained in a ‘Child Protection file’, separate from the child’s schodhigewill be
locked away and only accessible to the head teacher and the DSL if a paper file. If an elelerergc fi
using CPOMS (Child Protection i@mlManagement System), it will be stored securely with appropriate
levels of limited accesSee section 1.2.for details about record transfer & retention.

Section 5 Safeguarding Issues

All staff should have an awareness of safeguarding issues thgpudachildren at risk of harm. Behaviours linked to
behaviours such as drug taking, alcohol abuse, deliberately missing education and sexting (alscagngouth
produced sexual imagery) put children in danger.

5.1. Children and the court system

Chidren are sometimes required to give evidence in criminal courts. There are two age approprias guid
support childrerb-11 year oldand12-17 year olds

5.2. Children Missing from Education

All staff should be aware that children going missing, particularly repeatedly, can act as aawuitiagvgign of a
range of safeguarding possibilities. This may include abuse and neglect, which may include lzesaiar a
exploitation and child criminal exploitation. It may indicate mental health problems, risk ofasglesabuse, risk

of travelling to caflict zones, risk of female genital mutilation or risk of forced marriage. Early intervention i
necessary to identify the existence of any underlying safeguarding risk and to help preventste esthild going
missing in the future. Staff shoulde kaware of their school's or college's unauthorised absence and childrer
missing from education procedures.

5.3. Children with family members in prisan

Both £hook understandhat children with a parent(s) in prison are at risk of poor outcomes inofugoverty,
stigma, isolation and poor mental health. They may require specific services and support. Fentitbddren of
people in prison will be seen as families first and school will work to ensure their needs arpragiphp met. This

will include providing support to ensure the voice of the child is considered when seeking contact withlya fam
member in prisonNICC(rovides information designed to support professionals working with offenders and their
children, to help mitigate negative consequences for those children.

5.4.Child Sexual Exploitatian

5.4.1.Both Frithville and New York Prim&®ghoolare aware that; Child Sexual Exploitation (CSE) is a form of chilc
sexual abuse. It occurs where andividual or group takes advantage of an imbalance of power to coerce,
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manipulate or deceive a child or young person under the age of 18 into sexual activity (a) ingexfidran
something the victim needs or wants, and/or (b) for the financial advantagmareased status of the
perpetrator or facilitator. The victim may have been sexually exploited even if the sexual sappésrs
consensual. Child sexual exploitation does not always involve physical contact; it can alsorocgir the

use of techntogy. (Child sexual exploitation: Definition and a guide for practitioners, local leaders an
decision makers working to protect children from child sexual exploitation (2017)

5.4.2.Staff have been made aware of some of the key indicators of C8&irgig provided by DSL, whilst also
completing online training provided by LSCB Virtual College, as part of the five year trainingesdhed
addition, bothschoot appreciatethat it has a role to play in the prevention of CSE within its Safeguarding
curriculum e.g. Healthy Relationships.....

5.4.3.1f staff identify children for whom CSE may be a concern they will apply the usual referral EnodesShild
Protection procedures and pass this information to the Designated Safeguarding Lead (DSL). Ene DSI
then refer cases where relevant to Lincolnshire Custoi@ervices TeamBoth Frithville and New York
Primary $hook also appreciatdhat they have a role to play in sharing soft intelligence relevant to
perpetrators of CSE, and therefore if such infatimn should come to light within school the DSL will share
this appropriately with the police on Tel: 101.

5.5.Child Criminal Exploitation: County Linaad Cyber Crime

5.5.1.Both hook recognise that criminal exploitation of children is a geogreglhj widespread form of harm
that can affect children both in ahysical and virtual environment.

5.5.2.County Lines Criminal Activitydrug networks or gangs groom and exploit children and young people to
carry drugs and money from urban areas to sulaurtand rural areas, market and seaside towns. Key to
identifying potential involvement in county lines are missing episodes, when the victim may hawve bec
trafficked for the purpose of transporting drugs. School will consider whether a referral tdldienal
Referral Mechanism (NRMhould be undertaken in order to safeguard that child and/or other children.

5.5.3. Cybercrime Involvement: Organised criminal groups or individuals exploit children and gopieque to
their computer skills and ability, in order to access networks/datacriminal and financial gain. There are a
number of signs that may indicate a pupil is a victim or is vulnerable to being exploited whictejncl

» Missing from education

» Show signs of other types of abuse/aggression towards others
» Have low selesteem, and feelings of isolation, street or fear

» Lack trust in adults and appear fearful of authorities

» Have poor concentration or excessively tired

* Become antsocial

» Display symptoms of substance dependence

» Excessive time online computer/gamgiforums

» Social Isolation in school with peers

» Highfunctioning with an interest in computing

5.5.4. This is not an exhaustive list drwdh schoolsare aware of other factors which may also impact on the child.
Like with all other safeguarding comos, if our children are in this situation, support will be provided
through the school or partner agency. Please refer to useful contacts for further advice and suppc
regarding concerns of this nature.

5.6.Domestic Abusand Operation Encompass

Both Frithville and New York Primargt®olunderstandthat the crossgovernment definition of domestic violence
and abuse is:

5.6.1. Any incident or pattern of incidents of controlling, coercive, threatening behaviour, violence @eabu
between those aged 16 or overho are, or have been, intimate partners or family members regardless of
gender or sexuality.

5.6.2. The abuse can encompass, but is not limited to: psychological, physical, sexual, financial andamotio
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5.6.3.

5.6.4.

5.6.5.

Controlling behaviour is a range of acts designed tokena person subordinate and/or dependent by
isolating them from sources of support, exploiting their resources and capacities for personal gai
depriving them of the means needed for independence, resistance and escape and regulating th
everyday behawiur.

Coercive behaviour is an act or a pattern of acts of assault, threats, humiliation and intimidataihes
abuse that is used to harm, punish, or frighten their victim.

If staff identify children for whom Domestic Abuse may be a concern they shoplg the usual referral
process and Child Protection procedures and pass this information to the Designated Safeguamiing L
(DSL). The DSL can then refer cases where relevant to Lincolnshire Customer Services. Where
Notifications are received from g¢hMulti-Agency Risk Assessment Conference (MARAC), this informatiol
will be added to a child’s chronology and child protection record to ensure that appropriate sugapobte
provided where necessary. A coding system will be in plBoenestic Abuse Resource Pack for Schools and
Educational _Settings in _Lincolnshire 201Bnding Domestic Abuse in Lincolnshire site;
https://edanlincs.org.uk/email:info@edanlincs.org.ukel: 01522 510041

5.6.6.Operation Encompass:

a) Operation Encompass is a national polee initiative to notify schools, prior to the start of@émext
school day, when a child or young person has experienced, any domestic abuse. An officer astendin
domestic abuse incident will record at the scene the names and school of any children in the hduseha
This will result in an email notificatidim our school in readiness for the start of the next school day.
This information sharing will enable us to take any appropriate action we see fit.

b) Further guidance on what to do and the resources we may require are located Vi
https://www.lincolnshiregov.uk/domestieabuse. If we are unsure whether our concerns need to be
reported to Children's Services, we will contact 01522 782111 and request a consultation withla soc
worker, which will be arranged for the following working day. If we notifygheents that we wish to
discuss the situation with Children's Services, the consultation can be recorded on the childisareto
the social worker can review any relevant history beforehand. If we do not notify the parents,
hypothetical consultationan be held, though the social worker will only have the information available
during the discussion.

c) If the child referred to in the email does not attend our scle@oid we have been sent a notification in
error, we will report this to OperationEncorags@lincs.pnn.police.uk

5.7. Homelessness

5.8.

5.9.

Being homeless or at risk of homeless presents a real risk to a child's welfare. The DSL (gndskeplat be
aware of contact details and referral routes in to the Lincolnshire Housing Authority so theyisarfpragress
concerns at the earliest opportunitffomeless Reduction Act Factshestsnmarise the new duties that focus on
early intervention and encouragthose at risk to seek support as soon as possible, before they are facing
homelessness crisis.

'Honour-based' violence(including Female Genital Mutilation and Forced Marriage)

So called 'honoubased violence' (HBV) encompasses incidents or crimmégsh have been committee to protect
or defend the honour of the family and/or the community, including female genital mutilation (Fléhgd
marriage, and practices such as breast ironing. All forms of HBV are abuse and should be hdneiiedlatecis

such.

Professionals in all agencies need to be alert to the possibility of a child being atmiskBi@, or already

having suffered HBV.

Female Genital Mutilation/FGM

5.9.1.

5.9.2.

Both Frithvile and New York Primary Schawiderstandthat Female Genital Mutition (FGM) comprises
all procedures involving partial or total removal of the external female genitalia or other imgutiyet
female genital organs. Staff know that FGM is illegal in the UK and a form of child abuse widstiogg
harmful consequence

FGM mandatory reporting duty for teachers
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a) Both Frithvile and New York Primary Scheoé aware that Section 5B of the Female Genital Mutilation
Act 2003 (as inserted by section 74 of the Serious Crime Act 2015) places a statutory dugachers
(and those employed or engaged to carry out teaching wotk) report to the police where they
discover that FGM appears to have been carried out on a girl under 18 years of age. Those failing
report such cases will face disciplinary sanctions. It withbe for teachers to see visual evidence, and
they shouldnot be examining pupils or students. Information on when and how to make a report car
be found at:Mandatory reporting of female genital mutilation procedural information

b) Teachersmust personally report to the police cases where they discover that an act of FGM appears t
have been carried out. Unless the teacher hagoad reason not to, they should still consider and
discuss any such case with the DSL and involve children's social care as appropriate. The daty doe:
apply in relation to at risk or suspected cases. In these cases, teachers should follow ugualdag
procedures reporting to DSL.

5.10Forced Marriage

5.10.1.A forced marriage is where one or both people do not (or in cases of people with learning dsabiliti
cannot) consent to the marriage and pressure or abuse is used. It is an appalling and ibtef@astice
and is recognised in the UK as a form of violence against women and men, domestic/child abuse an
serious abuse of human rights.

5.10.2.Staff at both Frithvlle and New York Primary Schoohderstand that likewise this is a potential
Safeguardingssue and thus they would pass on concerns by applying the usual referral process and Ci
Protection procedures and pass this information to the Designated Safeguarding Lead (DSL). e€the Fo
Marriage Unit may be contacted on Tel; 020 7008 0151 forcader information and has published
statutory guidance;
https://assets.publishingervice.gov.uk/government/uploads/system/uploads/attachment data/file/322310/HMG _Sta
tutory Guidance publication 180614 Final.pdf

5.11 Preventing Radicalisation, The Prevent Duty and Channel

5.11.1.Children are vulnerable to extremist ideology and radicalisatidxs with other safeguarding risks, staff
should be alert to changes in children's behaviour, which could indicate that they may be in resdd of
protection and report concerns to the DSL.

5.11.2.Under section 26 of the Countdrerrorism and Security Act 20180th Frithville and New York Primary
School areaware that we must have due regard to the need to prevent people from being drawn into
terrorism, and that this is known as the Prevent Duty.

5.11.3.In order to fulfil the Prevent Duty staff have received infotim/training to help them to identify children
who may be vulnerable to radicalisation, and the school is committed to accessing further training 1
ensure that all staff are up to date and aware of this duty. If staff identify children for whanmidwybe a
concern they should apply the usual referral process and Child Protection procedures and pass t
information to the Designated Safeguarding Lead (DSL).

5.11.4.Prevent duty guidnce: for England and Walessee page 576 which contains specific information for
schools.

5.11.5.The Designated Safeguarding Lead will contact the Prevent Coordinator should there be concerres abot
child or family linked to potential radicalisation or extnism. The Prevent Coordinator will then assist the
DSL regarding whether a referral is appropriate and whether this child or family will need teebredeb
the Channel PanelCthannel guidance

5.11.6.Both Frithville and New Yl Primary Schoaill also incorporate the promotion of fundamental British
Values into the Safeguarding Curriculum and/or PSHE in order to help build pupils’ resiliencealsled en
them to challenge extremisviews. School will provide aafe space in which children and staff can
understand the risks associated with terrorism and develop the knowledge and skills to be aldédnggh
extremist arguments (insert how or whether you are able to provide this...)

5.11.7.Radicalisation will also be considered within current Online Safety policies, procedures and caorriculu
terms of having suitable filtering and monitoring in place and also raising awareness with seftsgand
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children about the increased risk of ami radicalisation, through the use of the internet, Social Media and
Gaming.

5.11.8.For more information about Prevent in Lincolnshire, including referral forms and project examgédeas pl
read the Prevent Duty Guidance for Lincolnshire for Schools and registeildcare providers September
2018, available within the Safeguarding folder on Perspective light and at Lincolnshire Safeguard
Children Partnership

Contact Lincolnshire Police, Prevent Officer 01522 558304 prevent@lincs.pnn.police.uk or LCE (fiegei01522
555367 prevent@Ilincolnshire.gov.uk
Lincolnshire Prevent Referral pathway

Member of staff has a Prevent related concern

If the individual is at
immediate risk of harm or
immediate risk of terrorist
‘ related activity then the
Police should be contacted o
999

=]

Member of staff discusses concern with
nominated Prevent lead (DSL) for their
institution. Further checks/ enquiries made

If not Prevent réated
then refer to the

DSL andtaff member agree that Lincolnshire
concern is relevant to Prevent Customer Service

_ ‘ Centrefor all other
(DSL reads. Prevent. refeitrguidance and safeguarding
contacts Lincolnshire Prevent Tedior

) concerns
more advice

01522 782111

Following advicePSL sutnits Channel or
other actions

Refaral is screened by the Lincolnshire
PreventTeam initial advice offered and
LincolnshirePrevent process commences

(Please se@revent Duty Guidance for
Lincolnshire for Schools and registered childcare
providersSeptember 2018r moreinformation

on theLincolnshirgprocess)
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5.12Peer on Peer Abuse

5.12.1.All staff should be aware that children can abuse other children (often referred to as peer oalpse).
This is most likely to include, but not limited to:

a) Bullying (including cyber bullying);
b) Physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing physiral
c) Sexual violence, such as rape, assault by penetnaiod sexual assault;

d) Sexual harassment, such as sexual comments, remarks, jokes and online sexual harassment, which
be standalone or part of a broader pattern of abuse;

e) Upskirting, which typically involves taking a picture under a person's clothitigpwt them knowing,
with the intention of viewing their genitals or buttocks abtain sexual gratification, distress or alarm;

f) Sexting (also known as youth produced sexual imagery); and
g) Initiation/hazing type violence and rituals;

5.12.1.All staff dhould be clear as to the schadpolicy and procedures to peer on peer abuse.

5.13Serious Violence

5.13.1.All staff should be aware of indicators, which may signal that children are at risk from, or @rethwith
serious violent crime. These may include increaabdence from school, a change in friendships or
relationships with older individuals or groups, a significant decline in performance, signs-tudrselor a
significant change in wellbeing, or signs of assault or unexplained injuries. Unexplaineat giées
possessions could also indicate that children have been approached by, or are involved withyahslivid
associated with criminal network or gangs.

5.13.2.All staff should be aware of the associated risks and understand the measures in place to masage the
Advice for schools and colleges is proviitkethe Home Office's guidance;

https://www.gov.uk/government/publications/advicén-schoos-and-collegeson-gangsand-youth-violenceand

https://www.gov.uk/government/publications/criminagxploitation-of-childrenand-vulnerableadultscountylines

5.14.%xual Violence and Sexual Harassment

5.14.1.Staff are aware of sexual violence and sexual harassment and that chilineland sometimes d@abuse
their peers in this way Sexual violence refers to Rape, Assault by Peneitraand Sexual Assault as
described in the Sexual Offences Act 2008exual harassment means 'unwanted conduct of a sexual
nature' that can occur online and offline. Staff understand that when we reference sexual harasgenen
do so in a context of childn child sexual harassment. Sexual harassment is likely to: violate a child
dignity, and/or make them feel intimidated, degraded or humiliated and/or create a hostile, oféensiv
sexualised environment. Keeping Children Safe in Education 2019 febi@snguidance.

5.14.2.Neither is acceptable and will not be tolerated by the school. School take all such reports geximliiey
will receive the same high standard of care that any other safeguarding concern receives.-agengti
approach will be undegken when responding to all such complaints; however the school will always take
immediate action to protect children despite the actions of any other agency. These actions raeg encl
immediate risk assessment in respect of the needs of the chilanvastd will address any risks identified to
any child in respect of an alleged perpetrator of sexual violence or sexual harassment to erldvee ehné
protected from harm. Any risk assessment will be fluid and may change to reflect any developnrargs du
the management of the case. All such reports will be managed by the Designated Safeguardingdread. T
are a number of options the school may consider in respect of the management of a report of sexu
violence or sexual harassment between children a@mth case will receive an appropriate bespoke
response once all the facts are known. Irrespective of any potential criminal outcome, the schea ha
duty to sdeguardall children and may deal with any such report on a balance of probability basis whe
considering the outcomes for children involved. Should an outcome involve a move to an alternatioke sc
for any child then full information sharing of the case will be undertaken with the DesignatedSafeg
Lead professional at that school.
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5.15.Upskitting:

'‘Upskirting' typically involves taking a picture under a person's clothing without them knowirgthgiintention
of viewing their genitals or buttocks to obtain sexual gratification, or cause the victim hunmlialistress or
alarm. Itis now ariminal offence. Staff should always act in the best interests of a child.

5.16.Youth Produced Sexual Imagery

5.16.1.Where there is a disclosure or the school becomes aware that a child may have been involvedrig senc
‘youth produced sexual imagery’ which is stimes referred to as ‘sexting’ it will refer to the guidance in
the document ‘Sexting in Schools and Colleges, Responding to incidents and Safeguarding youhg pet
published by the UK Council for Child Internet Safety (2016). Staff understand thatamhicident
involving youth produced sexual imagery comes to their attention:

a) The incident should be referred to the DSL as soon as possible
b) The DSL should hold an initial review meeting with appropriate school staff
¢) There should be subsequent interviewdthvthe young people involved (if appropriate)

d) Parents should be informed at an early stage and involved in the process unless there is goodaeasor
believe that involving parents would put the young person at risk of harm

e) At any point in the process ithere is a concern a young person has been harmed or is at risk of harm
referral should be made to children’s social care and/orgbkce immediately

5.16.2.We will also refer to:

The DfE guidance 2018 on Searching Screening and Confiscation Advice for Schools

5.17 Contextual Safeguarding

School recognises that safeguarding incidents and/or behaviours can be associated with factdestbatschool
and/or can occu between children outside the school. All staff, but especially the designated safeguarding les
will consider the context within which such incidents and/or behaviours occur. This is known a&xteaht
safeguarding, which simply means assessments airehi should consider whether wider environmental factors
are present in a child’'s life that are a threat to their safety and/or welfare. The school wiiderag much
information as possible to children’s social care as part of any referral undertaken.

https://www.contextualsafequarding.org.uk/

5.18. CarryingKnives/offensive weapons and gang culture

Bringing and carrying a knife/offensive weapon onto school/college premises is a criminal Offdrnicarzediate
action will be taken by calling the police and informing the informed. The guidance on Searcreegjrfgcand
Confiscation for Head teachers, schools and Governors, January 2018 will be consulted and theolegeanill
consider and magpply the disciplinary procedure. If a member of staff suspects a pupil/student being involved i
gang culture, this is a Safeguarding concern and will require a discussion with the Designatedr@atediead
who will seek advice from agencies and prefesals including reference to the Safeguarding procedures as
outlined by the local authority. The pupil/student may be an exploited child and victim to whicchuol/college

will offer support

5.19.Children who may require Early Help

Meeting the needs of children and families in Lincolnshire 2018

is Lincolnshire's safeguarding model based onsSif) Safety.

5.19.1.All Staff (Governors and Volunteers) working within the School are aware safeguarding is nobyist ab
protecting children from deliberate harm, neglect and failure to act. It relates to broader aspiectse
and education, including:

a) Children's health and safety and wdiking, including their mental health

b) Meeting the needs of children who have special educational needs and/or disabilities.
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¢) The use of reasonable force

d) Meeting the needs of children with medical conditions

e) Providing fist aid

f) Educational visits

g) Intimate care and emotional welleing

h) Online safety and associated issues

i) Appropriate arrangements to ensure children's security taking into account the local context.
j) Young carers;

k) Privately fostered children;

[) Children who ha& returned home to their family from care:

m) Children showing signs of engaging in-aoitial or criminal behaviour;

n) Family circumstances presenting challenges for the child, such as substance abuse, adult méintal he:
domestic violence; and/or

o) Early sigs of abuse and/or neglect;

p) Signs of displaying behaviour or views that are considered to be extreme;
g) Children misusing drugs or alcohol themselves:

r Not attending school or are at risk of exclusion from school,

s) Frequently going missing/goes missing fromeaar from home;

t) Is at risk of modern slavery, trafficking, exploitation, radicalised;

u) Not in education, training or employment after the age of 16 (NEET);

v) Unborn babies-LSCP preirth protocol

www.lincdnshire.gov.uk/tacTACadmin@lincolnshire.gov.uk

5.19.2.These children are therefore more vulnerable; this School/College will identify who their vulnerabl
children are, ensuring all Staff and Volunteers knbwe processes to secure advice, help and support
where needed.

5.19.3.When using reasonable force this is in line with national guidelines and takes into account eddivigil
needs and risk management /care plans and in particular with regard to $iENBInshire SEND offer

5.20.Children with Special Educational Needs and/or Disabilities

Lincolnshire SEND offer available for every child and family in Lincolnshire. Special consideration beailen to
safeguarding and protecting chilelr who may have additional vulnerabilities;

a) Additional barriers can exist to the recognition of abuse and neglect which can include assuntiptibns
indicators of abuse such as behaviour, mood and injury relate to the child's disability withoberfurt
exporation.

b) Vulnerable children can disproportionately be impacted by things like bullying and abuse, withouatrdiy
showing any signs.

¢) Communication barriers and difficigs in overcoming these barriers
d) Seeing a disability first and abuse second.

e) The® additional challenges are addressed through a high level of pastoral care and our communicdtion &
interaction with our young people. These communication tools may include Makaton, communicationtin
and Colourful Semantics to ensure the child'c®as heard despite their additional needs.
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5.21.Looked After Children

5.21.1.All staff recognise that looked After Children and care leavers are more vulnerable than otbeznchil
often having poorer educational outcomes; therefore, ensuring their welthesafety and welfare, helping
them to reach their potential which includes the looked after child who is moving on. The schiegiécol
will also ensure that care leavers are supported with pathways including liaison with the locatitguth
where a persoal advisor will be appointed and a full working relationship is maintained with the
Lincolnshire Virtual School head teachkreran Barnes, Head of Virtual School LAC Lincolnshire
emailKieran.barne@lincolnshire.gov.ulin respect of all pupils at the school who are subject of ‘looked
after’ status.

5.21.2.Andrew Morris is Lincolnshire County Council's Corporate Parenting Manager,/¥D 648 087, T: 01522
553916 Andrew.Morris@lincolnshire.qgov.ukCare Leavers queries should be addressigd the social
worker until 17 years 6 months and to Andrew for broader queries and once they are 18. In Lineaish
16 year old Looked After Children ()A@ve a social worker until they at& years 6 monthsAt that point
they will be allocated a leaving care worker, transferring to Lincolnshire Leaving Care Ser@igeeaitsl
old. We would expect schools to be working closely with the young persdritesir social worker.

5.22 0nline safety

5.22.1.Staff are aware of and follow the DfzidanceTeaching online safety in school 2Gb9ensure our pupils
understand how to &y safe and behave online as part of existing curriculum requiremeév/gsalso make
use of UKCIBducation for a connected world framework

5.22.2.Staff are aware that safgiarding also relates to broader aspects of care and education including Children
health and safety and welleing, including their mental health

5.23.PreBirth Protocol:

5.23.1.Section 11 of the Children Act 2004 requires agencies to have in place mechanisrsgrothat they are
able to safeguard and promote the welfare of children.

5.23.2.All practitioners whether adult or children services, have a responsibility to protect and safeglaien
and work collaboratively with Children’s Services and other childcanéegsionals in contributing to
assessments and interventions. Therefore, the professional who is first made aware of the pregnan
should initiate the prebirth protocol and complete an Early Help Assessment, or make a referral for unbori
to Social Care.

5.23.3.A young person of statutory education age is entitled to 18 weeks of maternity leave. Either shle of t
period there is an expectation that the young person continues to attend school or alternativeiprovi
The educational establishment is requiredti@ke all reasonable adjustments to allow the young person to
have appropriate access to the curriculum whilst they attend the establishment including timetadble a
learning environment adjustments. It is important that the provision participate in the Ta&wsrund the
Child (see Team Around the Child Supporting Documentation,) in order for them to fully support th
continued education of the young parent. Education establishments should have a clear strategy f
engaging with the young person while they argay from the provision so as to limit the disruption to their
education and make appropriate arrangements that work for the young person and educatione
establishment. Where there is robust medical evidence that indicates that the young person isounfit
attend, the educational establishment can make a referral to the pupil reintegration team on 05832%
who will assess and consider alternative arrangements if appropriate.

5.23.4.The Lincolnshire PsBirth Protocol link to the full document is below;

https://lincolnshirescb.proceduresonline.com/chapters/p _pre birth protocol.html?zoom highlight=pre+b
rth+protocol
https://lincolnshirescb.proceduresonline.com/pdfs/pre_birth _flow_chart.pdf
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Section 6 Providing a Safe and Supportive Environment

6.1. Safer Recruitment and Selection (please ddwad guidance on DBS, Vetting and Barringee links in Keeping
Children Safe in Education 2019

6.1.1.The school pays full regard to DfE guidance ‘Keeping Children Safe in Education 2019’

6.1.2.We ensure that all appropriate measures are applied latien to everyone who works in the school who is
likely to be perceived by the children as a safe and trustworthy adult including e.g. volunteestadind
employed by contractors. Safer recruitment practice includes scrutinising applicants, verifymgyide
academic and vocational qualifications, obtaining professional references, checking previous esmploym
history and ensuring that a candidate has the health and physical capacity for the job. It alstesncl
undertaking interviews anall relevant afer recruitment checks, e.disclosure and Barring Service and
right to work in the UKhecksetc.

6.1.3. In line with statutory changes, underpinned by regulations, the school/college will maintain a Sewgtal
Record (SCR)he LCC SCR templaternisPerspective Litdhis document will cover the following people:

a) All staff (including supply staff, and teacher trainees on salaried routes) who work at the school: |
colleges, this means those providing education to children; and

b) Forindependent schals, including academies and free schools, all members of the proprietor body

6.14. The information that must be recorded in respect of all staff members mentioned above is whether th
following checks have been carried out or certificates obtajret the date on which each check was
completed/certificate obtained apply:

a) An identity check;

b) Abarred list check;

¢) An enhanced Disclosure and Barring Service (DBS) check
d) Aprohibition from teaching check;

e) A section 128 check (for management positions as sétimyaragraph 99 for independent schools,
includng free schools and academies);

f) further checks on people who have lived or worked outside the UK: this would include recording chec
for those European Economic Area (EEA) teacher sanctions and restriction

g) Acheck of professional qualifications; and
h) Acheck to establish the person’s right to work in the United Kingdom.

6.1.5. For supply staff, the school will include whether written confirmation that the employment business
supplying the member of suppltaff has carried out the relevant checks and obtained the appropriate
certificates, whether any enhanced DBS check certificate has been provided in respect of the raeémber
supply staff and the date that confirmation was received. Where checks areccauieon volunteers, the
school will record this on the single central record. Under no circumstances will a voluntespéttr of
whom no checks have been obtained be left unsupervised or allowed to work in regulated activity with

child.

Paul Bargh (Head Teacher)................ (Date)

Sue Brackenbury (School Governor)...................... (Date)
Insert Name (Other) ..o (Date)

6.1.6. The above named have undertaken Safer Riément in Education Training. One of the above will be
involved in all staff and volunteer appointments and arrangements (including, where appropriate
contracted services).

6.2.Homestays (Exchange Visits)

Where children from overseas are staying witk parents as part of an exchange organised by the school,
those parents will be deemed to be in ‘Regulated Activity’ for the duration of the stay swsdich will
require to submit an enhanced DBS check including barring check. As a volunteer, all chikcke w
processed free of charge by the DBS. Where additional people in the host family are aged oeereldE(i.
siblings) the school will consider on a case by case risk assessment basis whether such checissany n
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6.3. Safe Working Practice

6.3.1. Our school will comply with the currer@uidance for Safer Working Practice for Adults who work with

children and young people in edu@at settings

6.3.2. Safe working practice ensures that pupils are safe and that all staff:

a) Are responsible for their own actions and behaviour and should avoid any conduct which would lead a
reasonable person to question their motivation and intentions;

b) Work in an open and transparent way;

¢) Work with other colleagues where possible in situations open to question

d) Discuss and/or take advice from school management over any incident which may give rise to concern;
e) Record any incidents or decisions made;

f) Apply the same professional standards regardless of gender, sexuality or disability

g) Comply and are aware of the confidentiality policy

h) Are aware that breaches of the law and other professional guidelines could result in criminal c
disciplinary action beintaken against them.

6.3.3. School/College staff having concerns about another member of staff:

a) Staff members having concerns about another member of staff will report these to the heac
teacher/principal.

b) Where staff members have concerns about the heaathesr/principal, these will be reported to the chair
or governors, chair of management committee or proprietor of an independent school as appropriate
Where the head teacher/principal is the proprietor then the concern should be reported to the Loca
Authority Designated Officer (LADO)

6.3.4. School/College staff having concerns about safeguarding practices:

a) All staff and volunteers should feel able to challenge and raise concerns about poor or unsdfee pract
and potential failures in the school or college’fegmarding regime or concerns about other agencies by
using the LSCP Professional Resolution and Escalation Protédeni such concerns wilbe taken
seriously by the senior leadership team and others involved.

b) Appropriate whistleblowing procedures, are in place within the school / college and can be read |
further detail by accessing the separate school/college whistleblowing policy.

6.4. Risk Assessments

6.4.1.

6.4.2.

Risk assessments are taken seriously and used to good effect to promote safety. Risk assessments
available for all aspects of the school's waikuch as premises and equipment;sie activities, offite
activities, venues usedansport .....)Where relevant, risk assessments are carried out for individual pupils,
and supported by action plans identifying how potential risks would be mandgsért if use any electronic
systems for risk assessments i.e. trips)

Individualrisk assessments are also used when deciding a response to a child demonstrating potentic
harmful behaviour such as sexually harmful behaviour or when identifying whether a child who may t
particularly vulnerable, such as a child at risk of Child $&qmoitation.

6.5. Safeguarding Information for pupils

6.5.1.

All pupils in our school regularly reminded that they can approach any member of Jhé#.school is
committed to ensuring that pupils are aware of behaviour towards them that is not acceptatal how
they can keep themselves safe. All pupils know that we have a senior member of staff (DSL) w
responsibility for child protection and safeguarding and know who this is. We inform pupils of thiegm
might talk to, both in and out of school, tiigight to be listened to and heard and what steps can be taken
to protect them from harm. PSHE and online safety awareness materials we use to help pupils¥e&n ho
keep safe ar€hildLine, NSPCC Speak Out Stay Safe, Police, Stranger Danger;tauilyiAgti
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6.5.2. Bothschool will ensure that pupils are made awdhat informationregarding additional available support
can be found at appropriate helplines and websites.

6.4.3.Frithville and New York Primary Schoalsangements for consulting i and listening to pupils ar@clude:
school council meetings, worry boxes and pupil questionnaires

6.4.4.We make pupilsaware of these arrangements througifssemblies, SMSC lessonsysletters and school
websites.

6.6. Partnership with Parents

6.6.1. Both £hook shares a purpose with parents to educate and keep children safe from hafonmation is
provided to parents on keeping children safe and how they can report concerns if they are warhigbd ia
at risk of harm via assemblies, the websited weekly newsletter, alerting them to the information for
parents at:

x www.lincolnshire.gov.uk/Iscb

X WWW.NSpcc.org.uk

X WWW.ceop.gov.ulor

X Lincolnshire Customer Service Centre 01522 782111)

6.6.2. We are committed to working with parents positively, openly and honestly. We ensure that all parents
treated with respect, dignity and courtesy. We respect parents’ rightsitapy and confidentiality and will
not share sensitive information unless we have permission or it is necessary to do so in ordatetb @r
child. We make safeguarding information available in a variety of formats, e.g. for familiesnglighEas
anadditional language (EAL) etc.

6.6.3. Both Frithville and New York Prima®ghooiwill share with parents any concerns we may have about their
child unless to do so may place a child at risk of harm.

6.6.4. We encourage parents to aigss any concerns theyay have.

6.6.5. The school’s child protectiof safeguardingpolicy is available by accessing the school website or a written
copy will be provided on request to the school office.

6.6.6. Both Frithville and New York Prim&ghool ar&committed to ensuing the welfare and safety of all children
in school. All Lincolnshire schools, includigh our shook, follow the Lincolnshire Safeguandi Children
Partnershipprocedures. The school will, in most circumstances, endeavour to discuss all concerns w
parents about their children. However, there may be exceptional circumstances when the schoisicwiisd
concerns with theChildren's Service€ustomer Service Centre and/or the Police without parental
knowledge (in accordance with Lincdiime Safeguating Children Partnershiprocedures). The school will,
of course, always aim to maintain a positive relationship with all parents.

6.7. Partnerships with others

6.7.1. Both aur schoo$ recognisahat it is essential to establish positive and effective wagkielationships with
other agencies who are partners in LincolneHfafeguarding Children BoarH.g. Local authority agencies,
Barnardo’s, Police, Health services, NSPCC, CAMHS etc.

6.7.2. There is a joint responsibility on all these agencies to shdoemation to ensure the safeguarding of all
children.

6.8. School Training and Staff Induction

6.8.1. The school's Designated Safeguarding Ldag8(with responsibility for child protection, undertakes
appropriate child safeguarding training and irtagency working training (provided by the Lincolnshire
Safeguarding Children Partnership)

6.8.2. The DSland any deputies will undergo training to provide them with the knowledge and skills required tc
carry out the role. The training should be updatedmvisvo years.

6.8.3. In addition to their formal training, their knowledge and skills will be updated (for exampleheviveekly
safeguarding bulletin uploaded on Perspective Light, meeting other DSL'’s, or taking time to redigemtd
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safeguarding deslopments), at regular intervalbut at least annually to keep up with any developments
relevant to their role. DSL's or their deputy from Maintained schools will attend at least 2 dbe &
safeguardig briefings per academic year.

6.84. The Head tacher and all other school staffincluding norteaching staff, will receive appropriate
safeguarding and child protection training which is regularly updated and follow3i@&P 6 year training

pathway
6.8.5. In addition, all staff members will receive safeguarding and child protection updates (for exara@e)ail,

e-bulletins and staff meetings), as requirdajt at least annually to provide them with elevant skills and
knowledge to safeguard children effectively.

6.8.6. Both of ar school accesses training fron€C Safeguarding in School's Training Pack&EP training
directory

6.8.7. All staff (including temporary staff and volunteers) are provided with the school’s child safegupalicy
and informed of school’s child protection arrangements on induction.

6.9. Support, Advice and Guidance for $ta
6.9.1. Saff will be supported byhe headteacher (DSlthe Local Authority and professional associations.

6.9.2. The Designated Safeguarding Lead for Child Protection will be supported by the CEO of the Hornca
Education Trust (HET), the designated safeguardingrgok; and the other Designated Safeguarding Leads
across the Trust.

6.9.3. Both Frithville and New York Primary Scheeék advice about safeguarding concerns from Lincolnshire
Customer Services on 01522 782111 and for-maent early help queries from our Batelp Consultant
Team. The LCC Safeguarding and Education Welfare Supervisor for Education Settings Ruth Bbleis av:
on 01522 554695 or safeguardinginschool@lincolnshire.gov.uk fourgent safeguarding advice about
training, policy, audit etc.

6.10. Alternative Provision

6.101. This school is committed to safeguarding our children even if they are placed in alternativeoprésish
period of time within the school day/week. We therefore seek written reassurance that any Alternativ
Provisionprovider has acceptable safeguarding practices in place including; their response to concer
about a child; safer recruitment processes; attendance and child missing education procedures; a
appropriate information sharing procedure¥he school will ab obtain a written statement from the
provider that they have completed all the vetting and barring checks that are necessary on tfieir sta

6.102. When organising work placements the school will ensure that the placement provider has policies a
procedures in place to safeguard pupils.

Section 7- Allegations regarding Person(s) Working in or on behalf of School (including Volunteers)

7.1. Where an allegation is made against any person working in or on behalf of the school that hénas:she
a) Behaved in avay that has harmed a child or may have harmed a child
b) Possibly committed a criminal offence against or related to a child; or
¢) Behaved towards a child or children in a way that indicates he or she would pose a risk of haiidrén.c

d) Behaved or may havbehaved in a way that indicates they may not be suitable to work with children. This is t
take account of situations where a person’s behaviour outside school may suggest ‘transferablEorisk’
example, where a member of staff or volunteer is involiredn incident outside of school which did not involve
children but could have an impact on their suitability to work with children’

7.2. We will apply the same principles as in the rest of this document and we will always follow tléndime
SafeguardingChildren PartnershipProcedures that can be accessed ldatcolnshire Safequarding Children
Partnership Detailed records will be made to include decisions, actions taken, and reasons for these. Al recol
will be retained securely in the safe room in school.
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7.3. Whilst we acknowledge such allegations, (as all others), may be false, malicious or misplaced,agkrawledge
they may be founded. It is, therefore, essential that all allegations are investigadperly and in line with agreed
procedures.

7.4. Initial action to be taken:

a) The person who has received an allegation or witnessed an event will immediately inform the hefaer tend
make a record

b) In the event that an allegation is made against the hesather the matter will be reported to the Chair of
Governors who will proceed as the ‘*head teacher’

¢) The head teacher will take steps, where necessary, to secure the immediate safety of childrery amgeamt
medical needs

d) The member of staff will not bapproached at this stage unless it is necessary to address the immediate safe
of children

e) The head teacher may need to clarify any information regarding the allegation; however no persbe wil
interviewed at this stage.

f) The head teacher (or Chair ob@rnors if the allegation is about the Head Teacher) will consult with the Loca
Authority Designated Officer via the LADO referral form immediately, in order to determine #piplispriate
for the allegation to be dealt with by school or whether thareeds to be a mukagency response to the
matter.

g) The needs of the child or children will remain at the centre of all action taken. With this in amindeferral to
the Local Authority Designated Officer should also be accompanied by consultationingtinshire Customer
Service Centre when appropriate. This is to establish from the outset whether the concerns idenggé the
threshold for a Section 47 child protection investigation and/or the police in respect of any arimin
investigation

h) Consileration will be given throughout to the support and information needs of pupils, parents, stafthend
employee the subject of the allegation. .

i) The head teacher will inform the Chair of Governors of any allegation against a member of sclege/staf.

7.5. If consideration needs to be given to the individual’'s employment and immediate management afsigle will
be sought from either Lincolnshire County Council HR or the HR advisor employed by the schaal/colleg
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Appendix 1 Body Map Giance

Body Map Guidance
xBody Maps should be used to document and illustrate visible sigmsrm and physical injuries.
xAlways use a black pen (never a pencil) and do not use correction fluid or any other eraser.

xDo not remove clothing for the purpesof the examination unless the injury site is freely available because of
treatment.

At no time should an individual teacher/member of staff or school take photographic evidence of iajwries or
marks to a child’s person, the body map below should bsed. Any concerns should be reported and recorded
without delay to Customer Service Centi@ the child’s social worker if already an open case to social care.

When you notice an injury to a child, try to record the following information in respect afcb mark identified e.g.
red areas, swelling, bruising, cuts, lacerations and wounds, scalds and burns:

a)Exact site of injury on the body, e.g. upper outer arm/left cheek.
b) Size of injuryin appropriate centimetres or inches.
c)Approximate shape of injury,@ round/square or straight line.
d) Colour of injury if more than one colour, say so.

e) Is the skin broken?

f) Is there any swelling at the site of the injury, or elsewhere?
g)Is there a scab/any blistering/any bleeding?

h) Is the injury clean or is there grit/flétc.?

i) Is mobility restricted as a result of the injury?

j) Does the site of the injury feel hot?

k)Does the child feel hot?

[) Does the child feel pain?

m)Has the child’s body shape changed/are they holding themselves differently?

Importantly the date and time fothe recording must be stated as well as the name and designation of the persot
making the record. Add any further comments as required.

Ensure First Aid is provided where required and then recorded appropriately.

A copy of the body map should be ket the child’s concern/confidential file.

xlmportantly the date and time of the recording must be stated as well as the name and designation of
person making the record. Add any further comments as required.

XEnsure First Aid is provided where requiretid then recorded appropriately.

XA copy of the body map should be kept on the child’s concern/confidential file.
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Appendix 2 Statutory Interventions

Meeting the needs of children and families in Lincolnshire 2818ncolnshire's safeguarding model based on Signs of

Safety.

STATUTORY intervenTions

If you suspect or
believe a child is

suffering, or is likely to
suffer, significant harm
{(including any form of
mistreatment or abuse)
you should ALWAYS
report your concerns

In an emergency
always dial 999

FVNY Kild protection Policy Se020

If thare 15 no mmediate danger to
the child, or if you need somsa adwvice
or information, you can contact the
Chaldren Sarvices Customer Service
Centre (C5C) on 01522 782111, ¥

it is outside normal office howurs you

can contact the Emergency Doty
Teamn (EDT) on 01522 782333

Talephome calls are answered by
oustomer sarvices staft and they will
ahways ask for the child’s name, data
of birth and address and wall chedk
if the duld aleady has an Early Help
or JSooal Worker involved. Thay

will then ask a number of guestons
which is based on the Signs of
Safety moded to help to understand

what your Comnoerm or Worry: is.

In an
emergency
always= dial

199




Appendix 3 Lincolnshire Safeguarding Children Partnership

X X X X

X

X

LSCP

Lincolnshire Safeguarding
Children Partnership

Promotes safeguarding awareness

Produces multagencypolicies, procedures and protocols

Monitors and evaluates the effectiveness of local safeguarding services
Provides core inteagency safeguarding trairgn

Reviews child deaths

Undertakes serious case reviews and shares key messages

The three safeguarding partners; Lincolnshire County Coundihical
Commissioning Bup and Lincolnshire Police have a shared and equal duty t
work together with schools andolleges to safeguard and promote the welfare of
children.

Safeguarding is everyonetgsponsibility

Customer Service Centfer referrals and advice

Tel:01522 782111

Lincolnshire Safequarding Childieartnership website

FVNY hild protection Policy Sej#020 28



Appendix 4 Safeguarding Contacts

Safeg

Advice on any aspect of Child Protection and Safeguarding may Qe

uarding Contacts

sought from the Safeguardingeam;

Designated Safeguarding Lead (DSL)

Deputy Designated Safeguarding Le

ad(s)

Our local contact numbers are:

Safeguarding of children
concerns

(Children living in
Lincolnshire)

01522 782111

Lincolnshire's Children's Services Customer Sel
Centrefor reporting concerns and Early Help Teg
for Advice

Emergency Duty Team
01522 7823336pm8am + weekends and Bank Holidays

"VICE
m

Safeguarding of children
concerns(Children living
in other Authorities)

Please add in relevant authority contact numbers if applicable
concerns for children need to be reported to the local authority
which the child resides (or state n/a)

as
y in

Allegations against
/concerns about adult(s)
working with children
Staff must report concerns to the head
teacher or in the event of concerns

about the head teacher concerns must
be reported to the Chair of Goverre.

Lincolnshire Local Authority Designated Officers
(LADO)

Rachel PowisKim Murry & Lldiko Kiss

01522 554674.SCP LADO@Ilincolnshire.gov.uk
The Head/Chair must contact LADO to discuss
concerns & couse of action.

Police(Emergency)
Police(NonEmergency)

999
101

Safeguarding Cluster

LCC Safeguarding in Scho
for advice around
safeguarding policy, audits,
training etc.

hRuth Fox- Safeguarding & Education
Welfare Supervisor
safeguardinginschools@lincolnshire.gov.u
Tel: 01522 554695

Kk
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Appendix 5

Useful Contacts within the local authority

X Lincolnshire Safequarding Childifeartnership MultiAgency Procedures

X Working Together to Safequard Children & Young People 2018

X Keeping Children Safe in Education 2019

X Information Sharing Document 2018

X What to do if you're worried a cliilis being abused 2015

X Children Act 1988nd Children Act 2004

X Education Act 2002

X Teaching Standards 2013

X Guidance for Safer Working Practice for Adults who work with Children and Young People 2019

X Sexting in Schools and Colleges 2016

X Sexual Violence and Sexual Harassment between children in Schools and Colleges May 2018

X Local Authority Designated Officers (LADO) BaldRowisKim Murry and Lldiko Kiss
Tel: 01522 554674
LADO email addredsSCP_LADO@lincolnshire.gov.uk

Customer Service Centre: 01522 782111
LADCreferral form

Out of Hours

Emergency Duty Servicé6pm-8am + weekends and Bank Holiday€)1522 782333
Lincolnshire County Council Education Safeguarding Team

safequardinginschools@lincolnshire.gov.uk

Service Manager John O'Connor

Team Manager Jill Chanddair

Team Leader Joanne Carr

Safeguarding & Education Welfarep8uwisor Ruth Fox 01522 554695

Head of Virtual School LAC laimshire Kieran Barné§eran.barnes@lincolnshire.gov.uk

Elective Home Education (EHEhe@lincolnshire.gov.uk
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Children Missing Education (CMiB)e @lincolnshire.gov.uk

Child in Entertainment or Employmetg¢e@Iinolnshire.gov.uk

Prevent
X Paul Drury, Prevent Support Officer, Lincolnshire County Council, 01522 555367,
prevent@Ilincolnshire.gov.uk

X PREVENT Officer, East Midlands Special Operations &jpgtiaBranch, 01522 558304, Email:
prevent@lincs.pnn.police.uk

Online Safety incidents
National helpline
www.saferinternet.org.uk/helpline

Lincolnshire Police
101 nonremergency or 999
Early Help Team

TACadmin@lincolnshire.gov.ukwvww.lincolnshie.gov.uk/tacearlyhelpconsultants@lincolnshire.gov.uk

Training Materials

LSCP Online and face to face Safeguarding Training courses including Safer Recruitment traimengeané
year training pathwayL.SCP training

LCC Safeguarding in Schools Training Paskdéeguardiginschools@lincolnshire.gov.uk

Safeguarding Governor Trainiggvernorsupport@lincolnshire.gov.uk

Prevent Training
All staff can undertake-k2arning which is equivalent to WRAP 2 vialt&&€P website
In addition free face to face Prevent Awareness training is available through contacting eithefafdwing:

X Lincolnshire Police, Prevent @#r, 01522 558304revent@lincs.pnn.police.uk
X Lincolnshire County Council, Prevent Officer, 01522 55%868Vent@Ilincolnshire.gov.uk
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Appendix 6
Referral Flowchart from Keeping Children Safe in Education (KCSIE)

Actions where there are concerns about a child

Staff have concerns about child

and take immediate action. Staff Schoolicollege action
follow their child protection policy

and speak to designated

safeguarding lead (1) Other agency action
h 4 K
Referral not Designated
required, Referral (3) safeguarding lead or
school/college made if staff makes referral
takes relevant > CONCEIMS =X {3) to children's
action, possibly escalate social care (and call
including early police if
help (2) and appropriate)
monitors locally

\
Within 1 working day, social worker makes decision about the type of response that is required I@

v v J{ \

Child in need Section 47 (4) Section 17 (4) No formal
of immediate enquiries enquiries assessment
protection: appropriate: appropriate: required:

rnfarrar rinfarrar rofarrar rForrnr
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Appendix 7

Frithville and New York Primary Schools’
Cause for Concern Reporting Form.

This form is to be completed on all occasions when there is ¢ ause for concern in relation to the welfare
of a child and given to your Designated Child Protection Person.

Section A ~ Details of the staff member reporting concerns:

Full name

Post Held

Section B ~ Details of Pupil:

Full name

D.O.B.

Address

Parent’'s name

Do these concerns relate to a specific incident? If YES complete Section C; if NO complete
Section D.

Section C Date: Time:

Place of incident

Date form completed

Form completed by

Brief circumstances of incident, to include a  ny precipitating factors and injuries sustained,
witnesses (if applicable).

Details of concern (specific or cumulative, give dates, nature of concern and actions

Section D ~
taken:
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Section E ~

Any other relevant information:

Section F Signed:

Discussed with Designated Child protection Person (Y/N) Agreed:

Form passed to Designated Child Protection Person (Y/N) Date:

Section G ~ For the attention of the Designated Child Protection Person and Headteacher:
Str ategy meeting with Children’s Social Care/Police (Y/N) Date:

Basis of Decision/Further action agreed (if any)

Section H ~

Skin Map:
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Appendix 8

The Frithville and New York Federation
Executive Headteacher: Mr Paul Bargh

\= > 7 .
Frithville Primary School {}' ﬁ New York Primary School

Frithville, Boston, Lincolnshire PE22 7EX Ne\_lrv Torkd, tlnéoénlic;;e’zléglg;)XH
Tel and Fax: 01205 750291 et and Fax:

e-mail: paul.bargh@frithville.lincs.sch.uk Z:ZA g:ZA A e-mail: paul.barqh@Eiwyork.::ncs.sch.uk
www.frithville.lincs.sch.uk v @ 1 Www-newyork.fincs.sch.u
Frithville

Confidential Pupil Data Sheet

You may be aware that from 23ay 2018, the rules around data protection changed. The 'General Data Protection Regulation' (GI
changed as to how we can use your child’'s personal data and keep it safe, and strengthen yoavergysir own data.

The point of this is to make seisensitive or private information about yourselves and your children stays safe. Whilst itas irthile
current Data Protection Act in many ways, there are a few differences, so we need to make a fgeschaathe school in orddo
ensure we remaicompliant.

Under data protection law, individuals have a right to be informed about how the Federation usperanpal data that we Hd about
them. We comply with this right by providing ‘privacy notices’ (sometimes called ‘fair processicesidoindividuals where we are
processing their personal dat&/e may also hold data about pupils that we have received from other organisations, including ot
schools, local authorities and the Department for Education.

We keep personal information about pilgpwhile they are attending our school. We may also keep it beyond their attendance at ¢
school if this is necessary in order to comply with our legal obligations.

We do not share information about pupils with any third party without consent unlestathand our policies allow us to do 8@here

it is legally required or necessary (and it complies with data protection law) we may share pansmnation about pupils

All parents and carers will receive a covering letter, a copy of the Parent/CaracyPNotice and GDPR Policy with this pupil data sheet

MIlY NAME: o Preferred name: ..........ccooviiiiiiii v
=2
2 P As verified from Birth Certificate (Admin check)

PostCode: ...........ceciveevveee. TEINO! s
........................ Firstlanguage: .............cccoceveveneene.SeCONA LANQUAGE: ot

ho share responsibility for the ch

Care Full name of Father/Carer:
.................................................... 1Y/ S
(61772 ) L Address (if not as above): ........ccooviiiiii i
ntact n Place of work and contact no:

L0 Daytime/mobile Tel no: ..o,
th the child

ers, newsletters and reports etc should be sel
HP 1O CHIIAIEN: L. e ettt e e e e e ee e e
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s ~ please write in the order you would prefer us to use for co
Name: Rehtionship: Tel

dren in the Family: (i.e. names, relationship, age, schools atten

Name: Relationship: Age: School/s attended:

s, Clody and Court Orders:
| Services involvement with the family? Y.

ervices ever been involved with the family? Y

ature of the involvemel

ler in force for the child? Yes

ature of the orde
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el0 01 A aaF=T0 (S A L= e (o (=) S

rsery attended (In orde

ne of Establishmel Admission Date: Leaving Date: School/Nursery address:

8. Child’s Health: please list health concerns and any medication your child is taking
(Hearing, sight, allergies, special conditions, regukedination, premature birth, or anything you think w
should be aware of.)
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Should the need arise, | give the school permission to call a doctor/administer first aid to any chil

Parent/Carer e e e

9. Other information:
(Religious considerations relating to culture, customs, dress or prohibitions; languages spokethahe

English; special diet; need for interpreters/translation. Special interests e.g. what your cluic eng
what he/she does not like)

Travel to school: Wak [ ] car [ ] Taxi [ ] Cycle[ | Publictranspor[ |

Lunch arrangements: Packed Iunch|:| Home E School lunch E

10. Declarations and Permissions
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General Data Protection Regulation (GDPR) Information:

| have received a copy of the GDPR Parental information letter,
GDPR Policy and GDPR Privacy Notice.

Reading and maths at home:

| am willing to hear my child read at home and support my child
with maths as often as possible.

Transport:

| agree to my child using any transport provided by school for the
purpose of a school activity, or in the cagean emergency.

Activities off site:

| agree to my child participating in activities off the school premises,
within normal school hours, as part of the school curriculum.
Names:

| agreeto my child’'s name to be used in conjunction with
photographs and videos.

Films:

| agree to my child being able to watch carefully chosen PG films.

Food tasting:

| agree to my child tak@qpart in any food tasting that may take
place as part of the school curriculum.

Uniform and PE Kit:

| agree to provide my child with the appropriate school uniform and
PE Kkit.

Photography ad images of children:

During your child’'s life at school we may wish to take photographs of activities that involve hitwur Tthe
photographs may be used for displays, evidence of work, publications and on -aiterdlly us, or by loc
newspapers.

Photography or filming will only take place with the permission of the head teacher and under ajabe(
supervision. When filming or photography is carried out by the news media, children will onlyned ifahere
is a particular reason to do so (etbey have won a prize) and home addresses will never be given out. |
that might cause embarrassment or distress will not be used nor will images be associated withlroatesue
that are sensitive.

Before taking any photographs of your child, meed your permission.

Permissions

Please tick to give permission or mark with a cross to withhold permission:

Photo for display within school Video for use within school

Audio for use within school Photo in local newspaperBoston Standard
Photoin local newspaper Boston Target Photo in local newspaperLincolnshire Echo
Photo in local newspaperHorncastle News Photo on TV

Photo on website Video on TV

Audio on website Audio on TV

Video on website Photo on Twitter

Photo on Twiter PTFA newsletters
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Audio on Twitter Photo in school brochure

Video on Twitter CCTV

Parent/Carer Agreement

x All rights to any video or photographs taken at Frithville Primary School belong to the schoolpsesl ar
reproductions of any recordsr @hotographs shall be made available only to members of the imme

family of any Frithville Primary School child.

x Parent/Carers cannot publish any part of a video or photograph on the internet or social medizebgdta

If you wish to attend establisment functions and take photographs of your and other people’s children ple
take appropriate images, be sensitive to other people and try not to interrupt or disrupt conce
performances and events. Please do not hesitate to contact the school tuggany further issues.

Signed: ...

diat

aASE
2rs

The point of this updated Confidential Pupil Data Sheet is to make sure sensitive

private information about yourselves and your children stays safe. Whilst it is sim{lar {
the current document irmany ways, there are a few differences. We have made g few
changes in order to ensure we remain compliant with the GDPR legislation.

Thank you for your understanding and support.

Admin only:

Date started:

Appendix 9
Accident Reorting Form

ﬁc&ﬁ Accident Form
%Ne {

| Incident Number: AY 2019/20 |

&

@;‘j Pupil/Staff Accident Record

Details of the person involved in the accident:

Student: | ] Ifyes, Class:[ | Staff member: [ | Visitor: [ |

Name: Year

If visitor:

Address:
(Including postcode)

Nature of visit to school:

Details of the incident:

Date & time of the incident;

(If not an accident, but a medical conditieis this preexisting? Yes/No)

Where did it happen?

What happened?
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Was there an injuryf §0 what?

Which First Aider attended?

Was an ambulance called?

Did the injured person... Go to hospital directly from school? Yes/No. If yes, by ambulance/car.
(delete as appropriate) Go home? Yes/No
Observation/Potentially go back to lessons?/N@gadd note below)

Were parents/next of kin informed?
If yes name and time:

First Aider notes if required/treatment;

Could this accident be attributed to premises or equipment condition, the level of supervisictivitheve had organiséd
If yes statements and photographs will be required promptiport to SLT.

Severity and absence detail:
Did the injured person

Become unconscious? |:| Need Resuscitation? |:| Remain in hospital for more than 24hr

|:| None of the above First date of Absence |:|:|:| Last date of absence |:|:|:|

How do
you feel?
Time:
Skin Map:

Please number the

injuries in order of

severity, 1 being

the most severe.

Pulse Breathing Frequency/10secs

Adult 10+ 60-80 12-20 2 breaths
Child 110 80-110 2040 4 breaths
Baby 01 110140 30-60 6 breaths
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Time: Pulse: Breathing: Notes:

Check every 3 mins, record every 10mins

Details of the person completing this form:
Name: Job Title:

=

not a member staff:
Address:
(Including postcode)

Copies for: Parents Pugl/Staff file Incident log
Signature: Date: Time:
Employer action:
RIDDOR: Reportable Yes/N If yes, how: Report Referere Form Recorded
' Reported by: Date: on spreadsheet
Appendix 10

Intimate Care Procedures

1. INTRODUCTION

1.1 Staff who work with young children or young people will realise that the ieSuimate care is a difficult one
and will require staff to be respectful of children's needs.

1.2 Intimate care can be defined as care tasks of an intimate nature, associated with bodily furamidngroducts
and personal hygiene which demand directindirect contact with or exposure of the genitals. Examples
include care associated with continence and menstrual management as well as more ordinary tasisshsiph
with washing or showering.

1.3 Children's dignity will be preserved and a high level ofgmy, choice and control will be provided to them. Staff
that provide intimate care to children have a high awareness of child protection issues. Stafiobelswpen
to scrutiny and staff across the Federation work in partnership with parents/cargnotade continuity of care
to children/young people wherever possible.

1.4 Staff deliver a full personal safety curriculum, as part of Personal, Social and Health Eduzailochitdren as

appropriate to their developmental level and degree of understagdiThis work is shared with parents who are
encouraged to reinforce the personal safety messages within the home.

1.5 The Federation is committed to ensuring that all staff responsible for the intimate care of chikdhen
undertake their duties in a professal manner at all times. The Federation recognises that there is a need tc
treat all children with respect when intimate care is given. No child should be attended to in thatayauses
distress or pain.

2. OUR APPROACH TO BEST PRACTICE

2.1 All children wharequire intimate care are treated respectfully at all times; the child's welfare and dignity is of
paramount importance.
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2.2 Staff who provide intimate care are trained to do so (including Child Protection and Health atydtiGafieng in
moving and handlingvhen appropriate) and are fully aware of best practice. Equipment will be provided to
assist with children who need special arrangements following assessment from physiotherapist/tmtalpat
therapist as required.

2.3 Staff will be supported to adapt their gctice in relation to the needs of individual children taking into account
developmental changes such as the onset of puberty and menstruation. Wherever possible staff who ¢
involved in the intimate care of children/young people will not usually be waebivith the delivery of sex and
relationship education to their children/young people as an additional safeguard to both staff anc
children/young people involved.

2.4 There is careful communication with each child who needs help with intimate care in limg¢heit preferred
means of communication (verbal, symbolic, etc.) to discuss the child’s needs and preferenceddTibasiare
of each procedure that is carried out and the reasons for it.

2.5 As a basic principle, children will be supported to achievehijbest level of autonomy that is possible given
their age and abilities. Staff will encourage each child to do as much for themselves as théyscaraylmean,
for example, giving the child responsibility for washing themselves. Individual intimaelears will be drawn
up for particular children as appropriate to suit the circumstances of the child. These plans iacfulll risk
assessment to address issues such as moving and handling, personal safety of the child andaite Iséaiith.

2.6 Each chd's right to privacy will be respected. Careful consideration will be given to each child'sosittat
determine how many staff might need to be present when a child needs help with intimate care. \dssible
one child will be cared for by two adslt2.7 Wherever possible the same child will not be cared for by the same
adult on a regular basis; there will be named staff members known to the child who will takeriysreviding
care. This will ensure, as far as possible, that-6amniliar relationships are discouraged from developing, while
at the same time guarding against the care being carried out by a succession of completely dittdfent

2.7 Parents/staff will be involved with their child's intimate care arrangements on a regular bakdar aacount of
the agreed arrangements will be recorded on the child's care plan. The needs and wishes of ahildparents
will be carefully considered alongside any possible constraints; e.g. staffing and equal opgsrtegitlation.

2.8 Each child/yong person will have an assigned member of staff to act as an advocate to whom they will be ak
to communicate any issues or concerns that they may have about the quality of care they receive.

3. THE PROTECTION OF CHILDREN

3.1 Education Child Protection Procedarand InterAgency Child Protection procedures will be accessible to staff
and adhered to.

3.2 Where appropriate, all children will be taught personal safety skills carefully matched to their dév
development and understanding.

3.3 If a member of staff has angoncerns about physical changes in a child's presentation, e.g. marks, bruise
soreness etc. he/she will immediately report concerns to the appropriate manager/designated perswnild
protection (Mr. Bargh, Headteacher). A clear record of the conedlirbe completed and referred to social care
and/or (police) if necessary. Parents will be asked for their consent or informed that a refereakissary prior
to it being made unless doing so is likely to place the child at greater risk of-haemthe Education Child
Protection Procedures.

3.4 If a child becomes distressed or unhappy about being cared for by a particular member of stafgttbewill
be looked into and outcomes recorded. Parents/carers will be contacted at the earliest opportsmpigytaof
this process in order to reach a resolution. Staffing schedules will be altered until the issee@3adved so
that the child's needs remain paramount. Further advice will be taken from outside agencies gargces

3.51f a child makes an allegan against a member of staff, all necessary procedures will be folloveeg The
Education Child Protection Procedures.

FVNY hild protection Policy Sep020 43



Appendix 11

Best practice for schools when using the services of external organisations

External orgaisations such as statutory and voluntary and community groups can offer a wealth of support tésschoo
colleges and academies and can provide a wide variety of services for children and young peagge such

- Counselling and mediation.

- Advocacy services.

- Bereavement support.

- Mentoring and befriending services.

- Support for SEN pupils and pupils with disabilities.

- Before and after school provision.

- Services for young people who are at risk of exclusion.

- Intervention work for those at risk of being sexuallpleited affiliated with gangs, or using drugs and alcohol.

- Support for teenage mothers.

Schools can also link families with services that can provide wider support with issues such sticdamee, drug and
alcohol misuse, mental health, and homelessness

1. Planning:

1.1.Lincolnshire County Council commissions services to provide appropriate support services fan enittllists
local voluntary and community groups on their website.

1.2.Whilst some services are available at no cost, not all services are fremheol budget is allocated if a
particular service is needed. The Pupil Premium can be used if services are needed for a chileligibéei for
Free School Meals.

1.3.The use of services from external organisations should be planned and be part of alaumic school
development initiative. Schools need to be clear about the aims and expected outcomes of suamirgas/
There should be a link person in school who will be responsible for liaising with the voluntamysatiga in
planning and delivéng the work.
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1.4.Staff should be updated regularly on the range of services and resources available from otheesagenc
including statutory, voluntary and community.

1.5.Guidance on appropriate use, clear procedures for referral processes and key contaaipfort services
should also be made available to staff.

3. Confidentiality:
3.1.Confidentiality may mean different things to different organisations and agencies. In a schooktconte
confidentiality policies and procedures have been developed and are enshriitbth ihe school child
protection policy.
3.2.The school child protection policy and procedures are based on an in loco parentis context, wieeh is
different from how some of the other professional disciplines operate.

4. Safeguarding considerations when ugj external organisations:

4.1.Disclosure and Barring (formerly CRB) checks are required only for those who have regular andsisesupe
access to children and young people.

4.2.Under the terms of the Protection of Freedoms Act 2012 if a volunteer is being ai@dgsupervised, they are
not considered to be working in regulated activity, no matter how often they do this, and the sdbesinot
need to request a DBS check. Therefore, it is important that volunteers are adequately supervesed wh
working with chidren and young people. Across the Frithville and New York Federation, due to cohort size a
the demands of the curriculum, supervision cannot be guaranteed, therefore we request a DBS aimeak fr
adults working with children and young people.

4.3.0rganiséions working with children and young people are expected to have their own child protection, healt
and safety, safer recruitment, data protection and confidentiality policies and procedures. tdgggctice to
record that all parties are aware of tlmgesponsibilities and expected conduct to ensure all children and young
people are safe. Parents should be kept fully informed at all times.

4.4 Any agency and/or individual who is invited into school should be made aware of, and must adhsiecil,
ethosand policies.

Appendix 12

Safeguarding pupils on work experience:

Work experience provides a number of benefits for children. It can help with their developmentismtiedp them
choose their vocation for later life. For pupils to get the most outhid experience it is essential that school and the
employer work together to ensure the pupils’ safety and wellbeing.

This appendix sets out clear guidelines and responsibilities for both the Frithville and Newiiviay Bchools as the
placement emplogr, together with that of the organising school.

A copy of the Frithville and New York Child Protection and Safeguarding Policy will be sent tgatfisirg school
before the commencement of the work experience placement.

1. Aims and objectives:
1.1.Work experénce should have clear aims and objectives and identify what the pupil will get out of the
experience.
1.2.The placement should have been chosen to reflect the interests and needs of the pupil. Involviupithie
making arrangements for their work experige helps to keep them engaged in the process.

2. Expectation:
2.1.All pupils should be expected to take part in the work experience scheme.
2.2.The school should identify pupils who have additional needs or who may be vulnerable outsideauitie of
school lié.
2.3.The school should ascertain the suitability of work experience placements even if pupils haveltesmse
identified a placement.

3. Organisation:
Pupils should be aware of the member of staff who is responsible for their work experience placerddre old
how to contact them when on placement if they have any problems.

4. School support:
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4.1.Schools need to provide safeguards such as; undertaking initial checks, checks during the placdrmelging
pupils to prepare for their placement.

4.2.This will involve wrking closely with work experience placements to ensure that the correct employment
checks, health and safety considerations and any other safeguards, such as risk assessmentcare in p

4.3.The school and the work experience placement should clearlyifgeasponsibilities for ensuring these checks
are in place.

5. Parental Support: Standard one:
5.1.1t is important that schools engage with parents to discuss work experience placements and gaievhat
consent to say that the child can take part.
5.2.Parent also need to be aware of who will support their child and how to contact them if they have an
concerns.
5.3.Schools should hold a parents’ meeting to outline work experience and their approach.
5.4.Individual meetings with parents of pupils with additionakde should also be considered.

6. Responsibility of the pupil:
Pupils need to know the expectations of their behaviour while on placement, what to do if thely @and iwho to
contact if they have a concern.

7. Health and safety/Insurance requirements:
7.1.All cheks and risk assessments should be done prior to the placement starting, to ensure that it will be
suitable environment for the pupil.
7.2.The school should ensure that the right insurance is in place to protect both the pupils and thangom

8. Safeguarding:
8.1.Schools and colleges organising work experience placements should ensure that policies and marednre
place to protect children from harm.
8.2.0ther safeguards should be put in place such as:
- Risk assessments are undertaken prior to young people goiqdacements.
- Ensuring there is appropriate supervision of pupils on placements.
- Making sure that any concerns or disclosures are acted upon quickly.

9. Disclosure and Barring check€hildren under 16

Adults who are supervising children on work experiesha@ot usually require disclosure and barring services checks
unless those adults are taking part in "regulated activity" which means regularly supervisinggsbleiy in charge of
children. If this is the case, the school or college could ask théogemproviding the work experience to ensure that
the person providing the instruction or training is not a barred person.
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Appendix B

COVIB19 Pandemic Safeguarding Appendix

This appendix applies to all adults, includimglunteers, working in or on behalf of the schoahd during the COVID

19 school closures we will still maintain our usual process of recording concerns through the sebonling system.
Concerns can be followed up via emails to the schools DSL @gt) Bnd/or DDSLs Fern Parsons and Donna lveson
For urgent concerns, phone calls can be made to the schools DSL (Paul Bargh) and DDSLs (Feand®Bsions
Iveson).Staff are to act immediately on any safeguardingcerns.

We continue to work closelyith our three safeguarding partners, and we will ensure this appendix is consistent witt
their advice. This will include expectations for supporting children with education, health an(E¢4@ plans, the local
authority designated officer and childrensocial care,ADOyeporting mechanisms, referral thresholds and children in
need. The current advice is below.

1. Single site provision
1.1.When sites combine, either directed by the Trust, or LCC, then the DSL andaliDX®&_appointed on a rota at
the given site. Eackchoolwill still have overall responsibility for its own pupils, ensuring trahts 210 below
are undertaken

1.2.Joining schools will work collaboratively to ensure the safetgugiilsand staff members. Shared supervision
will be taken ofthe pupils attending, information will be shared with all staff regarding duty days, fire
evacuation, first aid and recording student attendance. DSLS and DDSL’s will be contactabléelwdhgdl
day via email, telephone

1.3.Staff need to be aware of theppendices pertinent to each school sit®th primary and secondaryhen staff
members are working from one site, it is that school's policy or suite of policies that are follawed

1.4.Simon Curtis (SDC) to be the Trust Safeguarding Lead for the durathenctdsure.
Contact details: 07535 600149, smurtis@banovallum.co.uk

2. Aims
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2.1.To ensure all pupils are safe and school support strategies and safeguarding procedures are iteplarere
appropriate.

2.2.Wherepossible learning can continue at home through work provided

2.3.To provide a safe space for children of Key Workers

2.4.All vulnerable families have additional contact and support with any concerns reported and recorded.
3. Children moving from schoois

3.1.Parents/cares notified in advance of any changes to school setting.

3.2.Pupilssupervised/supported via Horncastle Education Trust staff members.

3.3.Pupilsto register upon arrival

3.4.Pupilsand staff members are informed and shown the fire evacuation procedures.

3.5.Lead staff mmbers may share safeguarding information with each other if it is felt necessary to \dtesoust
continue to have appropriate regard to data protection @@B@PRhowever, this does not prevent the sharing
of information for the purposes of keeping chitth safe.

4. Safer recruitment movement of staft
4.1.There is no expectation that a ndwBScheck should be obtained if/when staff temporarily moves to another
school setting.

4.2.QEGs and Banovallum have a joint Trust rota and register which records the movémiafitamd voulunteers
The primary sector would be included in this, as and when required.

4.3.Each school in the Trust will continue to keep their single central record up to date.

5. Online Safety
Due topupilsincreased use.
5.1.We will ensure that our onlines&rning tools (such @urple Mashand systems are in line with privacy and data
protection/GDPR requirements.

5.2.Pupilgparents can contact the school iaul.bargh@frithville.lincs.sch.u& raiseany concerns whilst online. A
‘classroom standard’ of behaviour is expected from all participants.

5.3.Staff andpupils will be in regular contact via online platforms, staff are reminded that a professional anc
supportive manner is required during this time.

5.4.Parents can gain further information and support from the following:

x Internetmatters- for support for parents and carers to keep their chéldisafe online
LondonGridfor Learning for support for parents and carers to keep their children safe online
Net-aware- for support for parents and careefiiom the NSPCC
Parentinfo - for support for parents and carers to keep their children safe online
Thinkuknow- for advice from the National Crime Agency to stay safsmenl
UKSaferinternet Centre- advice for parents and carers

X X X X X

6. Mental Health
6.1.Pupilswho are known to need support will be contacted and supported.

6.2.Pupilsmay wish to utilisegpport from the following:
x Kooth- online counselling service
Childline- for support
NSPCcEfor support
MIND- for support
Young Mindsfor support
Young Carers Associatidor support
UK Safer Internet Centréo report and remove harmful online conten
CEOPfor advice on making a report about online abuse
Samaritans for support

X X X X X X X X

7. Vulnerablepupilsand families
7.1.Vulnerablepupilswill be contactedveekly by a member of the Primary SLT.
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10.

7.2.Where applicable and (age) appropriaggypils receiving counsellip will continue to do so via telephone
sessions.

7.3.Pupilswho are at Child Protection, Child in need or at TAC will be contacted daily,patpigswho are on the
vulnerable group will be contact at least weekly. Communication will be by telephone anc rfaidwed via
email

Attendance
With pupilswho are attending school is they come under the group of Vulnerable, will be registered upon gnterir
the school. If those who would normally attend fail to do so, contact will be made to parents/carers

Pupik attending alternative provision
9.1.Communication with the AP school to collate information regarding the closure plans and provispupils
who will be attending.

9.2.Where pupils are not attending confirmation is needed to what work will be provided aod land how
communication with the student and family is to be ensured.

9.3.AP provider to be in contact with the school regarding any circumstantial changes or concerns
Training

10.1.All staff members have participated and completed the following training and teadappropriate and
relevant government documentation this academic year:

10.2. SafeguardingKeeping Children Safe in Education, Face to face training
10.3. Prevent Face to face training

10.4. SafeguardingeLearning

10.5.Online Safety eLearning

10.6. GDPReLearning

Appendix Bb

DfE Coronavirus (COUD): safeguarding in schools, colleges and other providers

This guidance is applicable to 31 May 2020 and will be reviewed before 1 June 2020.

1.

Background:

This guidance is relevant to all schools, whether maintained;smaimtained or independent (including academies,
academy trusts, free schools and alternative provision academies), maintained nursery schoolpianefemual
units.

Where the guidance refers to ‘colleges’ this includes all of the following:
x further educationcolleges

x sixth-form colleges
X institutions designated as being in the further education sector
X

other further education providers, funded by the Education and Skills Funding Agency, such ad496 to
academies and independent learning providers, includingisp@ost16 institutions

X This is interim safeguarding guidance, it is under review and will continue to be updated asdequire

Help and support:
Advice for the education sect@s being updated regularly.

The Department for Education coronavirus (CGYAPhelpline is available to answer questions.

DfE coronavirus helpline
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Telephone 0800 046 8687

If you have a query about camavirus (COVHD9) relating to schools and other educational establishments, and
children's social care, in England contact our helpline.

Lines are open from 8am to 6pm, Monday to Friday, and 10am to 4pm at weekends and during ba holida

If you work ina school, please have your unique reference number (URN or UK PRN) available when calling
helpline.

Phased Return:

3.1.From the week commencing 1 June, we expect to be able to welcome back more children to earlycheals,
and further education settingg See guidance actions for education and childcare settings to prepare for
wider opening from 1 June 20%6r more details. The department has also published guidance
onimplementing protective measures in education and childcare settmgapport this.

3.2.We have updated this safeguarding guidance to support schools and colleges plan for this return.

3.3.Each school and debe’s circumstances will be slightly different. Any school or college that cannot achieve th
small groups necessary at any point should discuss options with their local authority or trushighisoe
because there are not enough classrooms/spacedaaiin the setting or because they do not have enough
available teachers/staff to supervise the groups.

3.4.Whilst the ages and number of children returning will vary from institution to institution, thegsafeling
principles to protect those children frolmarm and abuse will remain broadly the same.

Role of the local authority:

4.1.The department is working closely with all local authorities and safeguarding partners to ensuradiea
children can attend childcare, school or college from 1 June. The depdrtmiél, via regional school
commissioners, continue to support local authorities’ crucial responsibiliies in maintaining iedfect
safeguarding and child protection services in this challenging time to ensure schools and celiegesess
the support hey need.

Keeping children safe in schools and colleges
5.1.Keeping Children Safe in Educatif@CSIE) is statutory safeguarding guidance that schools and sdilegad
continue to have regard to as required by legislation and/or their funding agreements.

5.2.Whilst acknowledging the pressure that schools and colleges are under, it remains essential yhadrttieue
to be safe places for children. As more childaea welcomed back to school and college, this guidance:

X supports governing bodies, proprietors, senior leadership teams and designated safeguarding $#ajs¢(D
they can continue to have appropriate regard to KCSIE and keep their children safe

X suggestswhere schools and colleges might consider safeguarding policy and process differently wh
compared to business as usual

5.3.The way schools and colleges are operating in response to coronavirus continues to be diffetginésas
usual. However, as mohildren return, a number of important safeguarding principles remain the same:

X the best interests of children must always continue to come first

x if anyone in a school or college has a safeguarding concern about any child they should cordiciLgnid
ad immediately

x a DSL or deputy should be available

X it is essential that unsuitable people are not allowed to enter the children’s workforce and/oage@ss to
children

x children should continue to be protected when they are online

5.4.Schools and colleges siid, as far as is reasonably possible, take a whole institution approach to safeguardin
This will allow them to satisfy themselves that any new policies and processes in response twicosca
not weakening their approach to safeguarding or undetingrtheir child protection policy. It will be especially
important that wider opening risk assessments (as set outciibon or education and childcare settings to
prepare for wider opening from 1 Junand related Health and Safety risk assessments are appropriatedy |
into a school or colleges approach to safeguarding and child protection policy. For informati@altn dnd
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safety and advice linked to coronavirus seenaging school premises during the coronavirus outbesak
coronavirus information and advice froAealth and Safety Executive

5.5.The department has also published informationavent management support for schools and collewbs
have pupils/students receiving Channel support. Prevent is a vital part of our work to safeguard chiitsiren
radicalising influences, and it remains in operation in local authorities during this challemgegng ti

6. Child Protection Policy:
6.1.Schools and collegesill have an effective child protection policy in place reflecting business as usual. Th
should already have been updated to reflect the response to coronavirus. The planned return afhihdmen
is an appropriate time to consider a further review (lda DSL or deputy, wherever possible). In some cases,
a coronavirus annex/addendum that summaries any key coronavirus related changes might be moneeseffect
than rewriting and reissuing the whole policy. The revised child protection policy shoulectethe return of
more children from 1 June and this might include, but should not be limited to:

x reflecting that staff and volunteers may identify new safeguarding concerns about individual clzgitieey
see them in person following partial school closs

x what staff and volunteers should do if they have any concerns about a child, including new canteras
children are returning

x the continued importance of all staff and volunteers acting and acting immediately on any safeguardi
concerns, includingew concerns where children are returning

x reflecting (where resources allow) that DSLs (and deputies) will have more time to support steffiildneh
regarding new concerns (and referrals as appropriate) as more children return

x reflecting the importanceof ensuring relevant safeguarding and welfare information held on all children
(including returning children) remains accurate. Schools and colleges (led by the DSL or depidypeho
doing all they reasonably can to ask parents and carers to advise ¢fieany changes regarding welfare,
health and wellbeing that they should be aware of before a child returns

x DSL (and deputy) arrangements

X peer on peer abuse given the different circumstances schools and colleges are operating in, a revise
process may & required for managing any report of such abuse and supporting victims (the principles as s
out in part 5 of KCSIE should continue to inform any revised approach)

x what staff and volunteers should do if they have concerns about a staff member or valuviteemay pose
a safeguarding risk to children (the principles in part 4 of KCSIE will continue to support hbaolacsc
college responds to any such concerns)

X the approach to protecting vulnerable children (see below for further details on vulneraitdieest)

X what arrangements are in place to keep children not physically attending the school or college sa
especially online and how concerns about these children should be progressed (see below fordiesdfier
covering online safety)

X any updated adice received from the local safeguarding partners. DSLs (or deputies) should be leading t
school or college’s input into the local arrangements

x any updated advice received from local authorities regarding children with education, health an(EEHE)
plans, the local authority designated officer and children’s social care, reporting mechanismsal refer
thresholds and children in need

x the continued importance for school and college staff to work with and support children’s sockérgaior
the local autheity virtual school head for lookedfter and previously lookedfter children and any other
relevant safeguarding and welfare partners

6.2.1t is important that all staff and volunteers are aware of the new policy and are kept up to détesasvised.
Therevised policy should continue to be made available publicly.

7. Designated safeguarding leads (DSLS)
7.1.As more children return, it is expected that schools and colleges will have a trained DSL (o) aegildile on
site. However, it is recognised that inogptional circumstances this may not always be possible, and where
this is the case there are two options to consider:
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x a trained DSL (or deputy) from the school or college can be available to be contacted via phafiaeor o
video- for example working frm home

x sharing trained DSLs (or deputies) with other schools or colleges (who should be available ttabedon
via phone or online video)

7.2.Where a trained DSL (or deputy) is not on site, in addition to one of the above options, a sad@rdkould
take responsibility for cerdinating safeguarding on site. This might include updating and managing access
child protection files, liaising with the offsite DSL (or deputy) and as required liaising wihectsil social
workers where they require accegschildren in need and/or to carry out statutory assessments at the school or
college.

7.3.Whatever the scenario, it is important that all school and college staff and volunteers have tacaesained
DSL (or deputy) and know on any given day who thatgmeisand how to speak to them.

7.4.The DSL (or deputy) should provide support to teachers and pastoral staff to ensure that contacttésned
with children (and their families) who are not yet returning to school or college. Where possitilstatuld ty
and speak directly to children to help identify any concerns. Staff should be encouraged (whéebdepdss
make calls from the school or college site via school or college phones and devices. Where giafsoisal
phones to make calls, they shouldtihold their personal number.

7.5.1t is acknowledged that DSL training is unlikely to take place during this period (although thee @ptinline
training can be explored). For the period coronavirus measures are in place, a DSL (or deputgk Wkerh
trained will continue to be classed as a trained DSL (or deputy) even if they miss their refresirg.train

7.6.DSLs (and deputies) should continue to do what they reasonably can to keep up to date with safigguard
developments, such as via safeguarding partneesvsletters and professional advice groups.

7.7.Every school and college will face unique challenges at this time, including as they welcome teackileche@n.
Where reasonably possible and where relevant, the DSL (or deputy) should consider these chatlengkild
protection context and reflect them in the child protection policy as appropriate.

8. ldentification of vulnerable children
8.1.Vulnerable children for the purposes of continued attendance during the coronavirus outbreak aseabimss
all year goups who:

x are assessed as being in need under section 17 of the Children Act 1989, including children whohilave
in need plan, a child protection plan or who are a locké@r child

x have an education, health and care (EHC) plan and it is determfolbohving risk assessmentigk
assessment guidanyehat their needs can be as safely or msafely met in the educational environment

x have been assessed as otherwise vulnerable by educational providers or local authorities (includ
children’s social care services), and who could therefore benefit from continued attendance. ghts mi
include children and young people on the edge of receiving support from children’s social care service
adopted children, those at risk of becoming NEET (‘not in employment, education or training’)livhusé
temporary accommodation, those who are youngerarand others at the provider and local authority’s
discretion

8.2.Read more in the guidance enlnerable children and young peepl

8.3.Local authorities have the key d#y-day responsibility for delivery of children’s social care. Social workers anc
virtual school heads will continue to work with vulnerable children in this difficult period. Selndotollege
staff (supported by theDSL or deputy) should continue to work with and support children’s social workers
virtual school heads and any other relevant safeguarding and welfare partners to help protectabigner
children.

9. Attendance:
9.1.Vulnerable children attendance is expectedhese it is appropriate for them (that is, where there are no
shielding concerns for the child or their household, and/or following a risk assessment for clvithem EHC
plan), so that they can gain the educational and wellbeing benefits of attendabperable children-
regardless of year groupthat have not been attending in the recent period are expected to return to nursery,
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early years, school or college provision where this would now be appropriate for them to do sxpéfkt e
educational proiders and other relevant partners to work with and support the relevant families and pupils to
return to school or college, where attendance is appropriate. A brief summary of attendance eipestat
across the different groups of vulnerable children iscdlews:

x for vulnerable children who have a social worker, attendance is expected unless the child/houisehold
shielding or clinically vulnerable (see the advice set out by Public Health Engldmudisaolds with
possible coronavirus infecticandshielding and protecting peoplesfined on medical grounds as clinically
extremely vulnerable

x for vulnerable children who have an education health and care (EHC) plan, attendance is expeotei isthe
determined, followingisk assessmentthat their needs can be as safely or more safely met in the
educational environment

x for vulnerable children who are deemed otherwise vulndealat the school, college or local authority
discretion, attendance is expected unless the child/household is shielding or clinically vulnsesbline
advice set out by Public Health Englanchonseholds with possible coronavirus infectamdshielding and
protecting people deéhed on medical grounds as clinically extremely vulnerable

9.2.Read more in the guidance enlnerable children and young people

9.3.Schools and colleges should continue to notify social workers where children with a social wanké¢attend.
They should also continue to follow up with any parent or carer whose child has been expecteshtb atd
doesn’t. To support the above, sable and colleges should take the opportunity when communicating with
parents and carers to confirm emergency contact numbers are correct and ask for any additionatreyerg
contact numbers where they are available.

9.4.Parents and carers will not be penalisétheir child does not attend educational provision.

9.5.Schools and colleges should resume taking their attendance register from 1 June and continuelatectivap
online Educational Setting Status form which gives the Department for Education daily sipdat®w many
children and staff are attending.

10. Staff training and safeguarding induction:
10.1All existing school and college staff will already have had safeguarding training and have rebhofetiSIE
The important thing for these staff will be awareness of any new local arrangements, especlaleifare
being reviewed/changed as a result of more children returning, so they know what to do if theyoaiedwv
about a child.

10.2Where new staff are recruited, or new volunteers enter the school or college, they should contire t
provided with a safeguarding induction. An up to date child protection policy (described aboveypytrt
this process as wiflart 1 of KCSIE

10.3The existing school and college workforce may continue to move between schools and colleges parartem
basis in response to coronavirufielreceiving school or college should judge, on a-bgsese basis, the level
of safeguarding induction required. In most cases, the existing workforce will already have receive
appropriate safeguarding training and all they will require is a copyefébeiving setting’s child protection
policy, confirmation of local processes and confirmation of DSL arrangements.

11. Children moving schools and colleges:

11.11t will be important for any school or college whose children are attending another setting towgertt do
whatever they reasonably can to provide the receiving institution with any relevant welfare ardl chil
protection information. This will be especially important where children are vulnerable. For ladlexd
children, any change in school shouklled and managed by the virtual school head with responsibility for the
child. The receiving institution should be aware of the reason the child is vulnerable and argearedts in
place to support them. As a minimum the receiving institution shouldagsopriate, have access to a
vulnerable child’s EHC plan, child in need plan, child protection plan or, for ladiezcthildren, their personal
education plan and know who the child’s social worker (and, for lo@iet children, who the responsible
virtual school head is). This should ideally happen before a child arrives and, where that issilolepas soon
as reasonably practicable. Any exchanges of information will ideally happen at DSL (or deputygnigvel
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12.

likewise between special educationaleeds ceordinators/named individual with oversight of special
educational needs (SEN) provision for children with EHC plans. However, it is acknowledged thag may
always be possible. Where this is the case senior leaders should take responsibility.

11.2Whilst schools and colleges must continue to have appropriate regard to data protection law, thahobes
prevent the sharing of information for the purposes of keeping children safe. Further advice atoontation
sharing can be found at paragraphs 7@80fKCSIE

Safer recruitment/volunteers and movement of staff:

12.11t remains essential that people who are unsuitable are not allowed to enter the childremkfonce or gain
access to children. Schools and colleges should use their judgement on whether recruitment is aedded
how this can best be done given the circumstances. If schools and colleges are recruiting neegtaffould
continue to follow tle relevant safer recruitment processes for their setting, including, as appropriate, relevan
sections in part 3 dkCSIEIn response to coronavirus, the Disure and Barring Service (DBS) has made
changes to itguidance on standard and enhancB83D checkingo minimise the need for face-face
contact. TheHome Office and Immigration Enforcement have also temporarily adjusteddaheto work
checksdue to the coronavirus outbreak.

12.2Where schools and colleges are utilisigjunteers, they should continue to follow the checking and risk
assessment process as set out in paragraphs 167 to 1RZ8fEUnder no circumstances showdvolunteer
who has not been checked be left unsupervised or allowed to work in regulated activity.

12.3Regarding members of the school or college workforce already engaging in regulated activity aasldeatip
have the appropriate DBS check, there is noeexgtion that a new DBS check should be obtained where that
member of the workforce temporarily moves to another school or college to support the response t«
coronavirus. The type of setting on the DBS check, for example a specific category of sclwba, barmier.
The same principle applies if childcare workers move to work temporarily in a school setting.c&ivenge
institution should risk assess as they would for a volunteer (see above). Whilst the onus remsthsals and
colleges to satisfynemselves that someone in their setting has had the required checks, including as require
those set out in part 3 oKCSIFHn the above scenario this can hehieved, if the receiving institution chooses
to, via seeking assurance from the current employer rather than requiring new checks.

12.4There is no requirement to obtain a new DBS check for returning staff who have continued to bgeiripid
have not been wrking in regulated activity during partial school closures. If for any reason the school a
college have concerns about the individual, they may obtain a new check in the usual way.

12.5Schools and colleges must continue to follow their legal duty to reféhddDBS anyone who has harmed or
poses a risk of harm to a child or vulnerable adult. Full details can be found at paragrapKT&3 6f

12.6Schools and collegeshould continue to consider and make referrals to the Teaching Regulation Agency (TF
as per paragraph 166 &fCSlland theTRA'sadvice for making a referraDuring the coronavirus period all
referrals should be made by emailingsconduct.teacher@education.gov.ulAll referrals received by
the TRAWill continue to be considered. Where referrals on serious safeguarding matters are receivedsand it
deemed that there is a public interest in doing so consideration will be given as to whether aiminte
prohibition order (PO) should be put in place. ThRAwill continue to progress all cases but will not schedule
any hearings at the current time.

12.7Whilst acknowledging the challenge of the current environment, it is essential from a safeguatipggtive
that any school ocollege is aware, on any given day, which staff/volunteers will be in the school or college
and that appropriate checks have been carried out, especially for anyone engaging in regulaigd abiis
will be more important than ever as more childrendastaff return. As such, schools and colleges must
continue to keep the single central record (SCR) up to date as outlined in paragraphs 148 t&KC&6ERhe
SCR can, if a school or college chooses, provide the means to log everyone that will be wodungerning
in a school or college on any given day, including any staff who may be on loan from otheranstitliie SCR
can also, if a school or lbege chooses, be used to log details of any risk assessments carried out on voluntee
and staff on loan from elsewhere.

13. Mental health:

13.1Negative experiences and distressing life events, such as the current circumstances, can affeenttie
health of clildren and their parents. Where they have children of critical workers and vulnerable children ol
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site, and/or more children returning to school from 1 June onwards, schools and colleges shouile enst
appropriate support is in place for them.

13.20ur guidanceon mental health and behaviour in schodwhich may also be useful for colleges) can help
schools to identify children who might need additional suppartg to put this support in place. The guidance
sets out how mental health issues can bring about changes in a child’s behaviour or emotionah#thtean
be displayed in a range of different ways, all of which could be an indication of an underlylitenprdhis can
include for example being fearful or withdrawn; aggressive or oppositional; or excessive clingingssrt for
pupils and students in the current circumstances can include existing provision in the schoolege col
(although this may be alivered in different ways, for example over the phone for those children still not
attending provision) or from specialist staff or support services.

13.3Teachers should be aware of the impact the current circumstances can have on the mental heatikeof th
students/pupils (and their parents) who are continuing to work from home, including when setting
expectations of childrens’ work. The department has provided sepagaidance on remote education
practicesduring the coronavirus outbreak.

14. Online safety in schools and colleges:
14.1As more children return it will be important that schools and colleges continue to provide a dafe on
environment for thog who remain at home. Schools and colleges should continue to ensure that appropriat
filters and monitoring systems (reagiidanceon what “appropriate” looks likeare in place to protect children
when they are online on the school or college’s IT systems. Schools and colleges should consideh&iho
institution has the technical knowledge to maintain safe IT arrangement®ochnd colleges should also
consider what their contingency arrangements are if their IT staff become unavailable.

14.2TheUK @uncil for Internet Safetprovides information to help governing bodies and proprietors assure
themselves that any new arrangements continue to effectively safeguard children online.

14.3Internet Mattersvulnerable children in a digital worlgport may help governing bodies, proprietors, senior
leaders andSLsinderstand more about the potential increased risks some groups of children can face online

14.4TheUK Safer Internet Centre’s professional online safety helplemailhelpline @saferinternet.org.uér
telephone 0344 381 4772 provides support for the children’s workforce with any online safety issuéactney

14.5TheNSPCC Learning websalso provides useful support and training opportunities for professionals.

14.6Local authorities may also be able to provide support.

15. Children and online safety away from school and college:
15.1All schools and colleges should be doing what they reasonably can to keep all their childrenhilatend/e
children return to school and debe, others will continue to stay at home and, in many cases, will be
continuing to engage with their school or college online.

15.21t is important that all staff who interact with children, including online, continue to look ausifgns a child
may be at isk. Any such concerns should be dealt with as per the child protection policy and wher
appropriate referrals should continue to be made to children’s social care and as required tlee polic

16. Remote education:
The department has provided guidance on saBeging and remote education to support schools and colleges plan
lessons safely. Case studies are available for schools to learn from each other’'s emerginggwabeyedevelop
their approaches to providing remote education.

17. Virtual lessons and live staming:
17.1There is no expectation that teachers should live stream or providegmarded videos. Schools and colleges
should consider the approaches that best suit the needs of their children and staff.

17.2Guidance from the National Cyber Security Centrevbith video conference service is right for yamdusing
video conferencing services securean help set up video conferencing safely, if you choose to use it.

17.3In addition,guidance from the UK Safer Internet Centre on safe remoteniegincludes detailed advice for
real time online teaching and the London Grid for Learsafgguarding advicacludes platform specific
advice.
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17.4Teaching from home is different to teaching iretblassroom. Teachers should try to find a quiet or private
room or area to talk to pupils, parents or carers. When broadcasting a lesson or making a recalsting,
consider what will be in the background.

18. Online safety:
18.1All schools and colleges shoulchtioue to consider the safety of their children when they are asked to work
online. The starting point for online teaching should be that the same principles as set outdohth@’s or
college’s staff behaviour policy (sometimes known as a code of ctnstuould be followed. This policy should
amongst other things include acceptable use of technologies, staff pupil/student relationships an
communication including the use of social media. The policy should apply equally to any exisgmagariine
anddistance learning arrangements which are introduced.

18.2Schools and colleges should, as much as is reasonably possible, consider if their existingagetciaely
reflect that some children (and in some cases staff) continue to work remotely onlineiti\ghe child
protection policy, in some cases an annex/addendum summarising key coronavirus related changes may
more effective than rewriting/re-issuing the whole policy.

18.3The principles set out in thguidance for safer working practice for those working with children and young
people in education settingsublished by the Safer Recruitment Consortium may help schools and college
satisfy themselves that their staff behaviour policies are stband effective. In some areas schools and
colleges may be able to seek support from their local authority when planning online lessonséscawid
considering online safety.

18.4Schools and colleges should continue to ensure any use of online learnisgatab systems is in line with
privacy and data protection requirements.

18.5An essential part of the online planning process will be ensuring children who are being aske#t tmiiree
have very clear reporting routes in place so they can raise any conadiitet online. As well as reporting
routes back to the school or college this should also signpost children to age appropriate psaqipat from
the likes of:
x Childline- for support

x UK Safer Internet Centrdo report and remove harmful online content

x CEOR for advice on making a report about online abuse

18.6.Schools and colleges are likely to be in regular contact with parents and carers. Those amationsshould
continue to be used to reinforce the importance of children being safe online. It will be espeujaditant for
parents and carers to be aware of what their children are being asked to do online, includingshey will
asked to acess and be clear who from the school or college (if anyone) their child is going to be interactir
with online.

18.7Parents and carers may choose to supplement the school or college online offer with support fiam onl
companies and in some cases individuabts. In their communications with parents and carers, schools and
colleges should emphasise the importance of securing online support from a reputable organisdiitofuizl
who can provide evidence that they are safe and can be trusted to have aoagskiten.

19. Support for parents and carers to keep their children safe online includes:
x  Thinkuknowprovides advice from the National Crime Agency (NCA) on staying safe online

x Parent infois a collaboration between Parentzone and tM€Aproviding support and guidance for parents
from leading experts and organisations

x Childnetoffers a toollit to support parents and carers of children of any age to start discussions about thei
online life, to set boundaries around online behaviour and technology use, and to find out whggertwre help
and support

x Internet Mattersprovides agespecific online safety checklists, guides on how to set parental controls on ¢
range of devices, and a host of practical tips to help children get the onbsif their digital world

x London Grid for Learnirftas support for parents and carers to keep their children safe online, including tips tc
keep primary aged children safe online

x Netawarehas support for parents and carers from the NSPCC and O2, including a guide to social netwo
apps and games
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x Let's Talk About has advice for parents and carecskeep children safe from online radicalisation

x UK Safer Internet Centteas tips, advice, guides and other resources to help keep children safe online, includir
parental catrols offered by home internet providers and safety tools on social networks and other online
services

20. Government has also provided:

x support for parents and carers to keep children safe from online haimohudes advice about specific harms such
as online child sexual abuse, sexting, and cyberbullying

X support to stay safe onlincludes security and privacy settings, blocking unsuitable content, and parenta
controls
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